ITPOEKT

Yr1BepxkaeH

[TocTanoBICHHMEM aIMUHUCTPAITTN
TOPOJICKOTO OKpyra ropoJi MuxaiinoBka
Bonrorpanckoii oomactu

oT Ne

AJIMUHUCTPATUBHBIM PETJIAMEHT 110 OCYILIECTBICHUIO OPITaHOM MECTHOT'O
caMOyIpaBJICHHS NIepelaHHbIX TOCYJapCTBEHHBIX IOJTHOMOYHH MO MPEI0CTaBICHHUIO
roCylapCTBEHHOMN ycayryu "3aKiIr04eHHne JOrOBOPOB JOBEPUTEIBHOIO YIIPABICHUS UMYILIECTBOM
HOJIOIIEYHBIX HECOBEPUICHHOIETHHX "

1. OO011ME TTOIOXKEHUS
1.1. Ilpenmer perynupoBanus

AMUHUCTPATUBHBIM  PErIaMEHT 1O  OCYUIECTBIEHHUIO  OPraHOM  MECTHOTO
CaMOYTIpaBIICHUS]  MEPEJaHHBIX TOCYAAapCTBEHHBIX IIOJIHOMOYMN IO  MPEJOCTaBICHUIO
roCy/IapCTBEHHON yciyru "3akioueHre T0rOBOPOB JOBEPUTEIHLHOTO YIPABICHUS UMYIIIECTBOM
MIOJIOTNIEYHBIX HECOBEPIICHHONETHUX" (J1ajee - TrocylapCTBEHHasl yciyra) paspaboTaH B LENsIX
MOBBILICHUS KaueCcTBa M JIOCTYMHOCTH MPEJOCTaBICHHUS TOCYAAPCTBEHHOW YCIyrH, CO3JaHUS
HEOOXOJUMBIX YCIOBUH Ui YYAaCTHUKOB OTHOIIEHHWH, BO3HUKAIOUIMX MPU IPEIOCTABICHUU
rOCy/IapCTBEHHOU yCIyTH, U OMPEIEIsIeT:

CTaHJapT MPEIOCTABICHUS TOCYIaPCTBEHHOHN YCIyTH;

COCTaB, MOCJIENI0BATEIIbHOCTh M CPOKH BBIMOJHEHHS] aJMUHHCTPATUBHBIX MPOILEIYP
(meticTBuit), TpeOOBaHUS K TIOPSAJIKY MX BBITIOJHEHUS (B TOM YKCJIE OCOOCHHOCTH BBIOJTHEHUS B
AIIEKTPOHHOH (opMme);

(bOpMBI KOHTPOJIS 32 UCTIOJTHEHUEM HACTOSIIET0 AJIMUHUCTPATHBHOTO PETIIAMEHTA,

nocyneOHsIi (BHECY1eOHBIN ) MOPSA0K 00XKalOBaHUS pellleHni U nedcTBUH (Oe3aeiicTBHS)
oprasa, IpeJ10CTaBIISIONIEr0 TOCYIapCTBEHHYIO YCIIYTY, a TAKXKE €0 TOJKHOCTHBIX JIMII.

1.2. CBeneHus 0 3a9BUTEISX

B  kadectBe 3asBuTENEH, KOTOPHIM TPEIOCTABISETCS TOCYIapCTBEHHAs YCIyTa,
BBICTYNatoT  rpaxaane Poccuiickoit denepanuu - 3aKOHHBIE NPEICTABUTENU (OMEKYHBI,
MOTICYUTEIIH, MPUEMHBIE  POJIUTENH) HECOBEPIICHHOJETHUX  IOJOMEYHBIX  TpaKJaH,
MPOXKUBAIOIINE HA TEPPUTOPUH TOPOJCKOTO OKpyra ropoa MuxaiinoBka Bonrorpaackoii o6nactu
(mamee - 3asBUTEIN).

OT uMeHHU 3asBUTENSI MOTYT BBICTYNATh UX MPEACTABUTENH, ACUCTBYIOIINE HA OCHOBAHUU
MTOJTHOMOYHH, ONPE/ICICHHBIX B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit @eaepanuu.

1.3. TpeGoBaHus K NOPAAKY HUH(POPMHUPOBAHUS O MIPEIOCTABICHUN
roCyAapCTBEHHOU YCIyry

1.3.1. HudopmupoBanue TrpakJaH O TOCYAAPCTBEHHOW YCIyre OCYIIeCTBISETCS
aJIMMHHCTpAIMel ropoickoro okpyra ropoj Muxaiiinoska Bonrorpasnckoit o6mnacru.
Mecrto HaxoxxaeHusi: Bonrorpazackas obnactb, r. MuxaiinoBka, yin. O60poHsl, 1. 42 a,
Bonrorpanckas o6nacts, . Muxaitnoka, yia. Mupa, 1. 63.
ITouToBslii aapec: 403343, Boarorpanackas obiacts, r. Muxaitnoska, yi. O6opoHsl, 42 a.
Konraktabie Tenedonsr: (84463) 4-14-38, 4-01-03, 4-01-07, 4-01-14, 2-13-52.



dakc: (84463) 2-36-44, 4-14-38, aapec SJEKTPOHHOM MmOYTHL: ag_Mmix@volganet.ru,

rodskomtim@mail.ru
OdunmanbHpIi CallT TOPOJCKOTO OKpyra ropoj MuxaitnoBka Bosrorpaackoit obmactu:
www.mihadm.com.

[Ipu 3aKiIr04eHUU COTJIAICHUS O B3aUMOACHCTBUM MEXIY aAMHHHCTpAIel TOPOJCKOTo
okpyra ropoa MuxaitioBka u ¢unmasoMm mo pabore ¢ 3asgBUTEISIMH Topoaa MuxaiioBka
Bonrorpanckoit obnactu ['ocynapcTBeHHOro Ka3eHHOro yupexkaeHus Bonrorpaackoi oGiactu
«MHOTO( YHKITMOHATILHBIN [IEHTP MPE0CTABICHHUS TOCYIAPCTBEHHBIX U MyHHUIIUTIATBHBIX YCITYT
(manee - M®II) npegocraBiieHre rOCYIaPCTBEHHON yCIyrd BO3MOXKHO B MDII.

[TouroBsiii agpec M®II nns npenocTaBieHUs JOKYMEHTOB U 0OpalleHuil 3a MoydeHUueM
yoryrd  u koHcynapTanusamu: 403343, r. MuxaiinoBka, Bonarorpajackoit o6macth, i
MarucrtpanbHas, 1. 1.

Tenepon MODII;: (84463) 2-32-70; TenedoHbl COTPYTHUKOB yupexaeHus: (84463) 2-13-67,
(84463) 2-30-99, (84463) 2-11-72, Tenedon ropsucii munun: (84463) 2-30-99.

DnextponHsbii agpec: mfc201@volganet.ru.

I'papux paborer «M®PL», ocymiecTBISAOMEro MpHeM 3asBHTENCH Ha IMPEIOCTaBICHUE
YCIIyTH, a TaK)Ke KOHCYJIbTUPOBAHKE IO BOIIPOCAM MPEAOCTABICHUSI YCIIYTH:

IlonenenbHUK ¢ 9:00 mo 20:00
Bropauk ¢ 9:00 mo 20:00
Cpena ¢ 9:00 1o 20:00
YeTBepr ¢ 9:00 mo 20:00
IIaTunna ¢ 9:00 go 20:00
Cy606oTta ¢ 9:00 mo 15:30

Bockpecenbe - BBIXOIHOM.
1.3.2. AnmunMCTpanus ropoJCKoro okpyra ropog Muxaitnoska Boirorpaackoii o6siactu
OCYILECTBIISICT MIPHEM 3asBUTEJICH B COOTBETCTBHHU CO CICAYIONIMM I'papuKOM:
BTOopHUK ¢ 09.00 yac. no 13.00 ygac.,
yetBepr ¢ 14.00 ygac. go 17.00 yac.,
cy000Ta, BOCKpECEHBE - BBIXOTHOM.

1.3.3. UadopmupoBanue mosrydareseid rocyJapcTBEHHON YCIyry OCYIIECTBISETCS MyTEM:

YCTHOTO KOHCYJIbTUPOBAHUS;

MMCbMEHHBIX Pa3bsICHEHUI;

CpeAcTB Tene(OHHOM CBA3U, B TOM YHCIE 110 Teae(oHaM:

CPEACTB MOYTOBOM CBSI3H;

pa3MmenieHlss HMH()OPMAIMOHHBIX MaTepUaloB Ha caiTe TOpPOJCKOr0 OKpyra Topoj
MuxaiiioBka B ”HPOPMAIIMOHHO-TEJICKOMMYHHKAIIMOHHOM ceT MHTepHeT (WWW.Mmihadm.com);

UCMOJb30BaHUs (hefepaibHOW ToCyJapCTBEHHONM HH(pOpManuMoHHON cuctembl "Eaunblii
MOpTaJl TOCYJapCTBEHHBIX U MYHUIMNAIBHBIX YCIyr (pyHkumii)" (www.gosuslugi.ru) (manee -
Enunelii  mopTam  rocyAapCTBEHHBIX W MYHHUIMNAIBHBIX  YCIYT), TOCYJapCTBEHHOMN
uH(popMalmoHHON cucteMbl "[lopTan rocyaapcTBEHHBIX U MYHUIMNANBHBIX yCAyr ((yHKIUN)
Bonrorpaackoii obmactu" (www.gosuslugi.volganet.ru) (manee - Ilopranm rocynapcTBEeHHBIX U
MYHUIIMNIAJBHBIX yCIyr Boarorpazackoii obnacth);

oOpalieHuss B MHOTO(QYHKUMOHAJIBbHBIM IIEHTP MNPEIOCTaBICHHUsI TOCYAapCTBEHHBIX U
MYHHUIATATBHBIX YCIyT (nanee — MOIL).

Ha caiite ymomHomo4yeHHoro oprana (Www.mihadm.com) B wuH(OpMaMOHHO-
TEJIEeKOMMYHUKAIMOHHON ceTu VHTepHeT pa3memaTcs cleayomue HH(OpMalrioHHbIE
MaTepHaIbl:

1) u3BreyeHus U3 3aKOHOJATENbHBIX U MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, COAEPKAIIUX
HOPMBI, PETYJIUPYIOLIUE AEATEIBHOCTD MO MPEIOCTABIEHUIO FOCY1apCTBEHHON YCIYTH;

2) TEKCT HACTOSIIET0 AIMIUHUCTPATHBHOTO PETIaMEHTa;

3) nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIs PEAOCTABICHUS TOCYAapCTBEHHOM YCIyTH, U
TpeOOBaHUs, IPEAbSBIIEMbIE K 3TUM JOKYMEHTaM;
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4) oOpasnpl  OopOpMIICHHUS  JOKYMEHTOB, HEOOXOOUMBIX IS  MPEAOCTaBICHUS
rOCyJapCTBEHHOH YCIIyTH, U TPeOOBaHUS K HUM;

5) nopsAnok HH(GOPMHUPOBAHUS O XOE IPEJOCTABIECHUS IOCY1apCTBEHHON YCIIyTH;

6) mopsanok oOxanmoBaHus JAEHCTBHs (Oe3MEHCTBUSA) M PEIICHUH, OCYIIECTBISIEMBIX WU
IPUHUMAEMbIX aJMHHUCTpPALlMEd TOpPOJICKOro OKpyra ropox MuxaiinoBka (yka3blBaeTcs
HAaUMEHOBAHHME OpraHa MECTHOIO CaMOYIIPaBJIE€HMsS, HAJAEJIECHHOIO TOCYJapCTBEHHBIMU
IOJHOMOYHMSMM 110 HPEOCTABICHHIO TOCYJAapCTBEHHOW YCIYrM) B XOJ€ IpelOoCTaBICHUs
rOCYJapCTBEHHOMN YCIIYTH.

Ha crenze yrnosHOMOUEHHOIO OpraHa pasmelaercs cieayromnas nHpopManus:

1) u3BIEUCHHS U3 3aKOHOJATEIBHBIX U MHBIX HOPMAaTHBHBIX MTPABOBBIX AKTOB, COJEPKAIINX
HOPMBI, pETyJUPYIOIINE AEATEIBHOCTD 10 IPEAOCTABICHHUIO FOCY1apPCTBEHHON YCIYTH;

2) TEKCT HACTOAUIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

3) nepeueHb JOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABICHUS TOCYAAPCTBEHHOM yCIyTH, U
TpeOOBaHUs, PEIBbABISIEMbIE K ’TUM JOKYMEHTaM;

4) oOpasubl  OQOpPMIICHHMS ~ JTOKYMEHTOB, HEOOXOAMUMBIX JJs  MPEAOCTaBICHUS
rOCyJapCTBEHHOH YCIIyTH, U TPeOOBaHUS K HUM;

5) nopsnok HH(GOPMUPOBAHUS O XOZE IPEJOCTABIECHUS IOCY1apCTBEHHON YCIyTH;

6) mopsiIoK oO0KayoBaHUs JEeUCTBUS (O€3ACUCTBUSI) M PEUICHUN, OCYIIECTBISEMBIX U
OPUHUMAEMbIX  aJMUHHUCTpalMell TOpPOJACKOrO OKpyra ropoa MuxailioBka B XOfe
IIPEIOCTABIICHUS TOCYJaPCTBEHHON YCIyTH.

1.3.4. Undopmanus o Xoje NperoCTaBICHUS TI'OCYIApCTBEHHOM YCIyrd JOBOIUTCS [0
3asiBUTEJNIEH CIELMAIUCTaMU OTJIeNa IO ONEKE U MOINEYUTENbCTBY IPH JUYHOM OOpaIleHUH, a
TaKXe C MCII0JIb30BAaHUEM CPEJCTB ITOYTOBOM, TeIe(h)OHHOI CBSI3H, 2IEKTPOHHON MOYTHI.

2. Cranaapt npeaocTaBiIeHUs TOCYy1apCTBEHHON yCIIyTH
2.1. HaumeHoBaHMe rocyJapCTBEHHOH yCIyru

3aKIroucHue A0OTro0BOPOB JAOBCPUTCIIBHOI'O YIIPpaBJICHUA HUMYyHICCTBOM
HECOBCPIICHHOJCTHUX MTOAOIICYHBIX.

2.2. HaumeHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBJICHUS,
IIPEIOCTABIIAIOIIErO TOCYIaPCTBEHHYIO YCIYTY

2.2.1. T'ocynapCTBEHHYIO yCIyry HpeAOoCTaBIIsAeT: aIMUHUCTPALUs TOPOJICKOTO OKpyTa ropos
MuxaiinoBka Bonrorpaackoit obnactu (nanee - ynmoJHOMOUYEHHBIN opraH). HemocpenctBeHHoe
NpPEJOCTaBIEeHNEe TOCYAAPCTBEHHOM YCIYrM OCYIIECTBISIETCS OTJIEIOM IO ONeKe U
MONEYUTENIBCTBY AJMMHUCTPALMM TOPOJCKOr0 OKpyra ropoj MuxaiinoBka Bonrorpaackoin
o0acTH (fajnee OT/el MO ONeKe U MONEeYUTETbCTBY).

2.2.2. YomTHOMOYEHHBIN OpraH He BIpaBe TpeOoBaTh OT 3asABUTEI:

1) mpexacraBineHUss JOKYMEHTOB M HWHGOpPMallMM WM OCYIIECTBICHUS JEWCTBUM,
IIPEJICTABICHUE UJIM OCYILECTBICHHE KOTOPBIX HE NPEIYCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMU
aKTaMM, pPETyJIMPYIOIIMMH OTHOIIECHMS, BO3HHUKAIOIIME B CBSI3M C MPEIOCTaBICHUEM
roCyJapCTBEHHOM YCIYTH;

2) npeAcTaBieHUs] JOKYMEHTOB U HH(POPMAIIH, B TOM YHCIIE TOITBEPKIAI0OIIUX BHECEHHE
3asIBUTEJIEM IUIATBl 3a TMPEJOCTABICHUE TOCYJAapCTBEHHOW YCIYI'M, KOTOpBIE HaxXoOAsTCs B
PacnoOpsKEHUH YIIOJTHOMOYEHHOT'O OPTraHa, MHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoyTIpaBJIeHHs! JINOO MOIBEOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM MJIM OpraHaM MeCTHOTO
CaMOYTIPABJICHNs OpPraHU3allMi, y4aCTBYIOIINX B IPEIOCTABICHNN MPETYyCMOTPEHHBIX YacThiO |
ctatei 1 denepanpHOro 3akoHa oT 27 uroisg 2010 r. N 210-D3 "O6 opranu3aiiuu npe1ocTaBIeHus
rOCY/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT" TOCYJapCTBEHHBIX U MYHHUIMMAIBHBIX YCIYT, B
COOTBETCTBUU C HOPMAaTUBHBIMHU IIPaBOBbIMHU akTaMu Pocculickoit denepanuu, HOpMaTUBHBIMU


consultantplus://offline/ref=0B8DAAFA2C24D77B5B9E5509E3AE0551CDFD44CA5A453165A1EBB970AC0865583F391DA6F8D7C5FB971A3BAAC8F348891A1A4D539EB8D532k0Y7L
consultantplus://offline/ref=0B8DAAFA2C24D77B5B9E5509E3AE0551CDFD44CA5A453165A1EBB970AC0865583F391DA6F8D7C5FB971A3BAAC8F348891A1A4D539EB8D532k0Y7L

MIPaBOBBIMH aKTaMH CyObekTOB Poccuiickoit denepaniviu, MyHUIIUITATEHBIMU MIPABOBBIMU aKTAMU,
3a UCKJIFOYEHUEM JIOKYMEHTOB, BKJIFOUEHHBIX B ONPEIEJICHHBIN YacThio 6 cratbu 1 denepaibHOTO
3akoHa oT 27 uroist 2010 r. N 210-®d3 "OO6 opranuzanuu MpeaoCcTaBICHHUs TOCYIapCTBEHHBIX U
MYHULIMNIAJIBHBIX YCIAYr" IepeueHb JOKYMEHTOB. 3asBUTENb BIPABE IPEJICTAaBUTh YKa3aHHbIE
JOKYMEHTHI ¥ MH(OPMALIMIO B YIIOJTHOMOYEHHBIH OpraH no coOCTBEHHOM MHUIIMATHUBE;

3) ocyliecTBIICHUS IEUCTBHI, B TOM YUCJIE COTJIACOBAHUM, HEOOXOUMBIX ISl IIOJTyUEHUS
rOCy/IapCTBEHHOW YCIYTU U CBSI3aHHBIX C OOpallleHHeM B HHbIE T'OCYJapCTBEHHBIC OpraHbl,
OpraHbl MECTHOTO CaMOYIPAaBJICHUS, OpPraHU3alMM, 3a HCKIYEHHEM IIOJIyYEHUsS YCIYr M
MOJIyYEHUs TOKYMEHTOB U MH(OpMALIMU, IPEAOCTABISIEMBIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX
YCIIYT, BKIIFOUEHHBIX B IEPEYHU, YKa3aHHbIC B yacTu 1 cratbu 9 denepanbHoro 3akoHa ot 27 U0
2010 r. N 210-®3 "O6 opraHu3anuy MPEIOCTABICHUS TOCYJAAPCTBEHHBIX W MYHHITUTIATBHBIX
yCJIyr";

4) npencraBiieHUs TOKYMEHTOB M MH(OPMAaLUH, OTCYTCTBUE U (UJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKA3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPEJIOCTaBICHUS] TOCYJAapCTBEHHON yCIyru, Ju00 B MPEIOCTaBICHUU TOCYAapCTBEHHOU
YCIIYTH, 32 UCKIIOYEHUEM CIIEYIOIINX CIIy4aeB:

a) U3MEHEHHe TPeOOBaHU HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS IPEOCTABICHUS
rOCy/IapCTBEHHOW YCJIYrH, IOCJ€ IE€pBOHAYAIbHON MOJauu 3asBJICHUS O IPEIOCTABICHUU
roCyIapCTBEHHOU YCIYTH;

0) Hammuue OmMOOK B 3asBICHUU O TPEAOCTABICHHHM TOCYIApCTBEHHON YCIYyTH H
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCIE MEePBOHAYAJIBLHOTO OTKa3a B MpUEME JTOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEJOCTaBICHMS] TOCYIapCTBEHHOW YCIyrd, JUOO B MpPEIOCTABICHUU
rOCy/IapCTBEHHOW yCIyTy U HE BKIIIOUYEHHBIX B MIPEJCTABICHHBII paHee KOMILIEKT JOKYMEHTOB;

B) HUCTEUEHUE CpPOKa JEHCTBUS JOKYMEHTOB WIM M3MEHEHHE MH(OpPMALMU I0CIe
MEPBOHAYAILHOTO OTKa3a B IMpHeMe JOKYMEHTOB, HEOOXOAMMBIX MJii MpPEeI0OCTaBICHUS
rOCYJapCTBEHHOHN MJIM MyHHUIIMITATBHON YCIIYTH, JINOO B IPEIOCTABICHUH TOCYIapCTBEHHON WIIN
MYHUIIUIIAJILHON YCIYTH;

T') BBISIBJIEHHE JOKYMEHTAJIbHO MOJATBEPKAECHHOTO (akTa (MPU3HAKOB) OLIMOOYHOIO MM
IPOTHBONPABHOrO JeicTBus (0e3AeiCTBUSA) JOKHOCTHOTO JIMLA YHOJHOMOYEHHOIO Oprasa,
TOCYJAapCTBEHHOTO WM MYHUIMIAJIBHOTO chykamiero, pabotHuka MOIL], paborHuka
OpraHu3aly, NpeIycMoTpeHHOM YacTblo 1.1 crateu 16 @enepanbHoro 3akoHa ot 27 urois 2010
r. N 210-®3 "OO0 opranuzanuy mperocTaBlIeHUsl TOCYJapCTBEHHBIX U MyHULUMNIANBHBIX yCayr",
IpU TEepPBOHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJMMBIX MM MPeJOCTaBICHUS
rOCy/IapCTBEHHOW yCIyrd, JUOO0 B MPEAOCTaBICHUM TOCYJapCTBEHHOW YCIyTrd, O YeM B
IIMCbMEHHOM BHUJIE 3a TOANKCHIO PYKOBOAMTENS YIIOJIHOMOUYEHHOTO opraHa, pykoBoaurenss ML
IpU IEpPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MJIs MPEJOCTaBICHUS
rOCyJapCTBEHHON YyCIyrH, JuM00 pYyKOBOAMTENS OpraHM3alud, NpeayCMOTpeHHOW uacTbio 1.1
ctatbl 16 ®enepanpHoro 3akoHa ot 27 utong 2010 r. N 210-®3 "OO opranuzanuu
MPEAOCTABIECHNS TOCYIapCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYT", YBEIOMIISIETCS 3asBUTENb, a
TaK)Ke MPUHOCSATCS U3BUHEHUS 32 JI0CTaBJICHHbBIE HEY00CTBa.

2.3. Pe3ynpTaT npenocTaBiIeHus roCyJapCTBEHHOM yCIyru

KoneuHbIM pe3ynbTaToM MpenoCcTaBIeHUs TOCYIaPCTBEHHON YCIyTH SBIISCTCS:

a) 3aKJII0YEHUE JIOTOBOpPA JIOBEPUTEIIBHOTO YIpPaBICHUS HMMYIIECTBOM
HECOBEPIIIEHHOJIETHETO MOI0NIEYHOT0;

0) OTka3 B 3aKIIOYEHHH JIOTOBOpPA JOBEPUTEIHHOTO YIPABICHUS HMYILIECTBOM
HECOBEPIIIEHHOJIETHETO MOI0NEYHOTO.

2.4. Cpok npeaocTaBlIeHUs FOCY1apCTBEHHON yCITyTH
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2.4.1. Cpok mpeaocTaBieHUs TOCYAApCTBEHHOM yciyru coctaBigeT 30 qHe ¢ MOMEHTa
NOCTYIUICHUS 3asBJICHUS U MPUJIAraéMbIX K HEMY JTOKYMEHTOB B YIIOJIHOMOUYEHHBIN OpraH.

B ciydae npenocraBineHus 3asBICHUS U IPWIAraéMbIX K HEMY JTOKYMEHTOB uepe3 MOIL]
CPOK IIPEAOCTABIICHUS TOCYIAPCTBEHHON YCIIYTH UCUUCIIAETCS CO JHS PErUCTPALlMM 3asBJICHUS B
M®OILI.

IIpu nonaue 3asBiIEHUS U NPUIATAEMBIX K HEMY JOKyMEHTOB 4yepe3 ML, cnenuanuct
M®OII nepenaer B yrnoJIHOMOYEHHBIM OpraH 3asBJICHUE W IPUJAaraeMble K HEMY IOKYMCHTHI B
TedeHue | pabodero Hs O JHS UX MOJIYyYEHUs OT 3asiBUTEIIS.

2.5. IlepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLINX
MPEA0CTaBICEHUE FOCYJaPCTBEHHOMN yCIyru

[IpenocraBiieHne TOCYTAapCTBEHHON YCIYyrd OCYIIECTBISETCS B COOTBETCTBUHM CO
CJIeIYIOIMMHA HOPMATUBHBIMU MTPABOBBIMH aKTAMU:

Koncrurynueri Poccuiickoit ®@eneparuu ("Poccuiickas razera', 21 sasaps 2009 r., N 7);

I'paxxnanckum  komexkcom Poccuiickoit ®enepammu  (wacte mnepsast) ("CoOpanue
3akoHoarenbcTBa Poccuiickoit deneparnuu', 05 nekadbps 1994 r., N 32, cr. 3301; "Poccuiickas
razera", N 238 - 239, 08 nexabps 1994 r.);

CemeiinbiM  konekcoM Poccumiickoit  ®enepanmu  ("CoOpanue 3aKOHOJATEIbCTBA
Poccuiickoit ®eneparuun', 01 suBaps 1996 r., N 1, ct. 16; "Poccuiickas razera", N 17, 27 suBaps
1996 r.);

®denepabHBIM 3aK0HOM OT 15 HOsOps 1997 1. N 143-®d3 "OO6 akrax rpa)IaaHCKOTrO
cocrosiHus" ("CoOpanue 3akoHoaTenbeTBa Poccuiickoit denepanun”, 24 Hos6ps 1997 r., N 47,
cT. 5340; "Poccwuiickas razera", N 224, 20 Hos0ps 1997 r.);

@OenepanbHbiM  3ak0oHOM oT 27 wuronga 2006 r. N 149-®3 "O6 wundopmanuu,
MH(OPMALIMOHHBIX TEXHOJIOTUAX U O 3amuTte uHpopmauuu" ("Poccuiickas razera", N 165, 29
utosist 2006 r.);

®enepanbHbIM 3ak0HOM OT 24 ampens 2008 r. N 48-03 "OO0 oneke U monevyuTenbcTe”
("Cobpanue 3akoHomarenbcTBa Poccuiickoit @enepanuu', 28 anpens 2008 r., N 17, cr. 1755;
"Poccutiickas razera”, N 94, 30 anpens 2008 r.);

®enepanbHbIM 3ak0HOM 0T 27 utois 2010 1. N 210-D3 "OO6 opranu3zanuu nmperocTaBlIeHus
roCyJapCcTBEHHbIX W MyHHIUNaIbHBIX ycnyr" ("CoOpanue 3akoHOJaTeNbcTBAa Poccuiickoi
®enepanun", 02 aBrycra 2010 1., N 31, cT. 4179; "Poccuiickas razera", N 168, 30 uronst 2010 1.);

®enepanpubiM 3akoHOM OT 06 ampenst 2011 r. N 63-®3 "O06 snexkrpoHHON moanucu"
("TTapnamenTtckas razeta", N 17, 08 - 14 anpens 2011 r., "Poccuiickas razera”, N 75, 08 anpens
2011 r., "Cobpanue 3axkoHonarenscTBa Poccuiickoit @enepanun’, 11 anpens 2011 r., N 15, cr.
2036);

nocraHoBienueM [IpaBurenscrBa Poccuiickoit @eneparuu ot 18 mast 2009 r. N 423 "O0
OTAENBHBIX  BOINpOCAX  OCYLIECTBIEHUS OMNEKWU U  TIOMEUUTEIbCTBA B  OTHOLIEHUU
HecoBepiieHHoNeTHUX Tpaxaan" ("CoOpanue 3akoHomarenbcTBa Poccuiickoit deneparuu', 25
Mmast 2009 r., N 21, ct. 2572; "Poccuiickas razera”, N 94, 27 mas 2009 r.);

nocranoBieHueM I[IpaButensctBa Poccuiickont @enepanuu ot 16 mag 2011 r. N 373 "O
pa3paboTKe U YTBEPKICHUU aIMUHHCTPATHBHBIX PETIAMEHTOB HCIIOJIHEHHUS TOCYAapCTBEHHBIX
GyHKIMI M aJIMUHUCTPAaTUBHBIX PErJaMEHTOB IMPEJOCTABICHUS TOCYAApCTBEHHBIX yciayr"
("Cobpanmue 3akoHonatenbcTBa Poccuiickoit @eneparuu', 30.05.2011, N 22, cT. 3169);

nocranoBieHueM [IpasurenscrBa Poccuiickoit @enepanuu ot 25 urons 2012 r. N 634 "O
BUJAX DJEKTPOHHOW TMOAMUCH, HUCTOJIb30BAaHUE KOTOPBIX JIOMYyCKaeTcs Mpu OOpalleHuu 3a
MOJIyYEHUEM TOCYIApCTBEHHbIX M MyHHIMNaIbHBIX ycayr" ("Poccuiickast razera", N 148, 02
utons 2012 r., "Cobpanue 3akononarenscTBa Poccuiickoit @eneparun', 02 urons 2012 r., N 27,
cT. 3744);

nocradoBiaeHueM IIpaBurensctBa Poccuiickoit @enepanuu ot 25 asrycra 2012 r. N 852
"O6 yrtBepxkaeHuu IIpaBui KCIONIB30BAHUS YCHJIEHHOW KBaJM(UIMPOBAHHON 3JIEKTPOHHOM
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MOJMUCU TIPU OOpaIIeHHWU 3a TMOJTYYEHHEM TOCYJapCTBEHHBIX M MYHMIMIIAIBHBIX YCIYT H O
BHeceHUHU u3MeHeHus B [IpaBuia pa3paboTku U yTBEP>KACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB
npeaocTaBiieHus rocyaapcTBeHHbIX yenyr" ("Poccuiickas razera", 31 aBrycra 2012 r., N 200);

nocranosienueM [IpaButenscTBa Poccuiickoit @enepanuu ot 26 mapta 2016 . N 236 "O
TpeOOBaHUSAX K MPEAOCTABICHUIO B 3JIEKTPOHHOM (hopMe rocyAapCTBEHHBIX U MYHUIIUIIAIBHBIX
yeayr" ("Poccuiickas razera”, N 75, 08 anpensa 2016 r.);

puka3oM MuHHCTEpCTBa 00pa3oBaHus U Hayku Poccuiickoit deneparuu ot 14 ceHTAOPs
2009 r. N 334 "O peanuzauuu nocraHonineHus [IpaButenbctBa Poccuiickoit @enepanuu ot 18
Mmas 2009 r. N 423" ("Poccwuiickas razera", N 252, 29 nexadps 2009 r.);

npukazoM Muntpyna Poccun ot 22 utons 2015 r. N 386n "OO6 yrBepxkaeHuu (HopMbl
JIOKYMEHTA, MOJATBEPKIAIOIIEr0 CleluaaibHOoe 00ydueHHe COOAaKU-IPOBOJHUKA, U IMOPSAIKA €ro
BbI1aun" (OpHUIIMATBHBIM HHTEPHET-MIOPTaN MpaBoBoi nH(opmarun http:// www.pravo.gov.ru, 24
utoist 2015 r.);

3akonoM Bomrorpaackoii obmactu ot 15 Hos6ps 2007 . N 1557-OJ] "O nanmenenun
OpraHOB MECTHOTO CAaMOYIMpPAaBIEHUS OTACIbHBIMH TOCYJApPCTBEHHBIMH IOJHOMOYHUSMU
Bonrorpaackoit 001acTé 1O OpraHM3alUU M OCYHIECTBJICHUIO JIESTEIBHOCTH TIO OINEKE MU
noneuutenbeTBY" ("Bonrorpaackas npasna”, N 224, 28 nosiops 2007 1.);

3akonom Bonrorpasnckoii o6mactu ot 15 Hos6pst 2007 r. N 1558-O/1 "O6 opranax onexku
u nonieuntenberBa"” ("Bonrorpaackas nmpasaa”, N 224, 28 Hos6ps 2007 1.);

[IOCTaHOBJEHUEM AnMuHHUCTpanuu Boarorpanckoit oonactu ot 25 utons 2011 r. N 369-nn
"O pa3paboTke W YTBEPXKIECHUU AaJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHHUS
rocynapctBeHHbIX yeuyr" ("Boarorpaackas npasna”, N 142, 03 asrycra 2011 r.);

nocraHoBieHreM [IpaButenbcTBa Bonrorpaackoi o6imactu ot 26 despamns 2013 r. N 77-nn
"O mopsake GOPMHPOBaHMS M BEIEHHUS TOCYAAPCTBEHHOW WH()OPMAITMOHHOW CHUCTEMBI
"PeruoHanbpHBINA peecTp rocy1apCTBEHHBIX U MyHUIIMIANBHBIX YCIyT (hyHKIMIH) Bonrorpaackoit
obnactu" ("Bonrorpanckas npasaa", N 40, 06 mapta 2013 r.);

IocTaHOBJIeHUEM AMUHUCTpanuu Bonrorpaackoit oomactu ot 09 Hos6pst 2015 . N 664-
n "O rocyagapcTtBeHHOM uH(popmaunoHHOW cucremMe "lIlopran rocynapcTBEHHBIX U
MYHUIUNATBHBIX yeayT (pyHkumii) Bonrorpanckoit oonactu” ("Bonrorpaackas npasaa”, N 175,
17 Hos10ps1 2015 1.).

yCTaBOM TOPOJACKOro OKpyra ropoa Muxaitnoska Bonrorpanckoir ob6mactu (IpuUHAT

pemenneM MuxaitnoBckoil ropoackoit J{ymsl Bonrorpaackoit obnactu ot 29 nexadbps 2005 r. N
57), B taHHOM BHJI€ OITYOJUKOBaH HE OBLI.

2.6. UcuepnipiBaroniuii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX
B COOTBETCTBUU C 3aKOHOAATEILCTBOM UM HHBIMU HOPMATHBHBIMU
MIPABOBBIMU aKTaMH ]IS TIPEOCTABICHHS TOCYIapCTBEHHOM YCIIYTH,
MOJIEKAITUX MTPEIOCTABICHUIO 3asiBUTEIIEM

2.6.1. Jlna npuHATHS PELIEHUS O MPEJOCTaBICHUM TOCYAAPCTBEHHOW YCIIYTH 3asiBUTENN
IIPEIOCTABIIAIOT CIEIYOIINE JOKYMEHTBI:

1) 3asBNIEHME 3aKOHHOTO MpPEACTaBUTENS (ONEKyHa, MOMEYUTENs, IPUEMHOTO POJIUTENs)
HECOBEPIICHHOJETHETO, MU3bSABUBLIETO JKEJIIAHWE 3aKJIIOYUTh JOTOBOP  JOBEPUTEIBHOIO
yIpaBJIEHUS] UMYIIECTBOM HECOBEPIIEHHOJIETHETO MOJONEYHOT0, OCTAaBILErocs: 0e3 MonedyeHus
ponuTenel, B COOTBETCTBHM ¢ mpuioxkeHusMH Ne 1 k Hacrosmiemy AJIMHUHUCTPATUBHOMY
pErJIaMeHTYy,

2) KOIHIO Macrmopra 3aKOHHOTO MpeACTaBUTENS (ONEKyHa, MOMEUUTENs, MPUEMHOIrO
POIMTENS) HECOBEPIIEHHOJIETHETO, U3bSBUBIIETO KEJTaHUE 3aKII0UUTh JOTOBOP JI0BEPUTENHEHOTO
YIIPABJICHUS UMYILECTBOM HECOBEPUIEHHOJIETHETO MOI0NIEYHOTO;

3) KONMIO CBHJETENBCTBA O POXKJIEHUH HECOBEPIICHHOJETHErO IMOJONEYHOro, a MpHu
JOCTH>KEHUH YETBIPHAILATH JIET - KOIMIO AaCIOPTa;


consultantplus://offline/ref=0B8DAAFA2C24D77B5B9E5509E3AE0551CDFC46CB594F3165A1EBB970AC0865582D3945AAF8D2DBFA950F6DFB8DkAYFL
consultantplus://offline/ref=0B8DAAFA2C24D77B5B9E5509E3AE0551C7F843C95E466C6FA9B2B572AB073A5D38281DA7FDC9C5F889136FFAk8Y5L
consultantplus://offline/ref=0B8DAAFA2C24D77B5B9E5509E3AE0551CFF544C8564B3165A1EBB970AC0865582D3945AAF8D2DBFA950F6DFB8DkAYFL
consultantplus://offline/ref=0B8DAAFA2C24D77B5B9E4B04F5C25A54CEF619C15E4A3F32FCBDBF27F358630D7F791BF3BB93C8F8961A3BAAC8F348891A1A4D539EB8D532k0Y7L
consultantplus://offline/ref=0B8DAAFA2C24D77B5B9E4B04F5C25A54CEF619C15E4A3F33FCB7BF27F358630D7F791BF3BB93C8FB97116FFF8DAD11D85B51405185A4D531106824D6kBY3L
consultantplus://offline/ref=0B8DAAFA2C24D77B5B9E4B04F5C25A54CEF619C15E4A3232F5B9BF27F358630D7F791BF3BB93C8FB97116EF38BAD11D85B51405185A4D531106824D6kBY3L
consultantplus://offline/ref=0B8DAAFA2C24D77B5B9E4B04F5C25A54CEF619C15E4B3931FCBEBF27F358630D7F791BF3A99390F7971471FB8EB847891Ek0YDL
consultantplus://offline/ref=0B8DAAFA2C24D77B5B9E4B04F5C25A54CEF619C15E4F3E3AFBBCBF27F358630D7F791BF3A99390F7971471FB8EB847891Ek0YDL

4) BBITIMCKY U3 JIUIIEBOTO CYETA WJIM IOMOBOW KHUTH Ha HEJIBMIKUMOCTH, IEPEIaBaCMYyIO
0 JIOTOBOPY JIOBEPUTEIHHOTO YIIPaBICHUS;

5) xomuio AOroBOopa OAHKOBCKOTO CYEeTa MM OAHKOBCKOT'O BKJIAJia, OTKPHITOTO HA WUMS
HECOBEPIICHHOJIETHETO MOAO0NEYHOTO;

6) TOKYMEHT, YAOCTOBEPSIOIINI MTOJITHOMOYHS MIPEACTAaBUTEIIS 3asABUTEIS, B Cllydae, ecliv
C 3asBJICHUEM OOpaIaeTcs MpeICTaBUTEb 3aIBUTEIS.

2.6.2. IlepeueHb NOKYMEHTOB, HEOOXOIMMBIX JUIsI TPEIOCTABICHUS TOCYIAapPCTBEHHOMN
YCIIYTH, KOTOPBIC 3asIBUTEIb BIPABE MPEIOCTABUTH M0 COOCTBEHHOM WHUITUATHBE:

JIOKYMEHTHI (TIOCTaHOBJICHUE, PACIIOPSDKCHHE, TTPUKA3, JOTOBOP) O HA3HAYEHUH ONIEKYHOM,
MONICYUTEINIEM, TPUEMHBIM POAUTEIIEM;

KOIMH TPAaBOYCTAHABIMBAIOIINX JOKYMEHTOB Ha HMYIIECTBO HECOBEPIICHHOJETHETO
MO/IONIEYHOTO, TPEOYIOIIUE JOBEPUTEIBLHOTO YIIPABIICHUS.

JIOKyMEHTBI, TPEITYyCMOTPCHHBIC B HACTOSIIEM TMOJNYHKTE, HE IIPEIOCTaBICHHBIC
3asBUTEJIEM [0 COOCTBEHHOW WHHIIMATUBE, YIOJTHOMOYEHHBI OpraH HMEET B CBOEM
PacCHOpsDKCHMM WIJIM  3allpallliBaeT B paMKaxX MEXBEJOMCTBEHHOTO HMH(POPMAIIMOHHOTO
B3aUMOCHUCTBHS.

2.6.3. JlokyMeHTBI, NpeaycMOTpeHHble mnoanyHkTamu 2.6.1 u 2.6.2 Hacrosmiero
AJMUHUCTPATUBHOTO PETIAMEHTA, MOTYT OBITh TOJIaHBI 3aIBUTEJIEM B YITOJTHOMOUYCHHBIH OpPTraH
JUYHO, MO0 Yepe3 OmepaTopoB MOYTOBOM CBA3H, JIMOO C MCIONb30BaHHeM EauHOTrO moprana
rOCYJapCTBEHHBIX M MYHUIMNAIBHBIX yCiIyr, [lopTana rocynapcTBEHHBIX M MYHHITUTATBHBIX
ycnyr  Bounrorpanckoit  obmactd, o¢UIMANbHOTO caiiTa yIMOJIHOMOYEHHOTO OpraHa B
UH()OPMAIIMOHHO-TEICKOMMYHHKAIIMOHHON cetn MHTepHer mo azapecy: (Www.mihadm.com)
(manee - cailT yrmoJHOMOUYEHHOTO oprana), 1160 yepe3 MO®ILI, B cnyyae eciau ynmoIHOMOUYEHHBIM
OpraHOM 3aKJIOYEHO COTJIAllIeHHE O B3aUMOJCHCTBUU C TOCYAApPCTBEHHBIM Ka3e€HHBIM
yupexaenueM Bonrorpaackoir obnmactu "MHOroQyHKIMOHANBHBIA IIEHTP MPeIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATBLHBIX YCIyT" (Hajiee - CorjanieHue O B3auMOICUCTBUN).

3agBlieHUE U KaXAbIH NMpUIaraeMblii K HEMY JOKYMEHT, KOTOpbIe MojAalTcs B Gopme
AJIEKTPOHHOT'O JOKYMEHTA, TIOAMUCHIBAETCS TEM BUIAOM JJIEKTPOHHOM IMOJIUCH, TOMYCTUMOCTH
UCIIOJIb30BAaHUS KOTOPOTO YCTAaHOBJIEHA 3aKOHOAATeNbCTBOM Poccuiickoin ®Penepauuu npu
oOpaleHuu 3a MoJay4eHUEM TOCYAapCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT.

3asgBUTENb BIPABE MCIOJIB30BAaTh IMPOCTYIO SJIEKTPOHHYKO MOAMNUCh B Cllydae,
npenrycMoTpeHHoM nyHkToM 2(1) IlpaBun omnpeneneHuss BUAOB 3JIEKTPOHHOW TOAMMCH,
MCIIOJIb30BaHNE KOTOPBIX JOMYCKAeTCsl MpHU OOpalleHHH 3a MOJyYeHHEM TOCYAapCTBEHHBIX U
MYHUIIMTIATBHBIX  YCIYT, VYTBEPXKICHHBIX TmocTaHoBieHUeM [IpaBurensctBa Poccuiickoi
®enepaunn ot 25 utoHa 2012 r. N 634 "O Buaax 31eKTPOHHOM MOAINHCH, UCIIOJIb30BaHUE
KOTOPBIX JOMYCKAeTCs MPU OOpAIICHUH 32 MOJYYCHHEM TOCYAApPCTBEHHBIX M MYHHITUTATBHBIX
yeayr".

2.6.4. YnonHOMOYEHHBI OpraH HE BIpaBe TpPeOOBaTh OT 3asBUTENS IPEICTaBICHUS
JIOKYMEHTOB, HE NPEeAyCMOTPEHHBIX HOANYHKTOM 2.6.1 Hacrosmero AJIMHHHCTPATUBHOTO
periiaMeHrTa.

YTomTHOMOYEHHBIH OpraH He BIIpaBe TPeOOBaTh Yy 3asBUTENS JOKYMEHTHI, HEOOXOIMMbIE
JUISL TIPEJIOCTABJICHHUS] TOCYAApCTBEHHOW YCIYTH, €CIM CBEICHHS, B HHUX COJIep)Kalluecs,
HaxoJATCsl B PACIOPSHKEHUU OPraHoB, MPEJOCTABISIIOUIMX TOCYAAPCTBEHHYIO YCIYTY, HHBIX
TOCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI, OPTaHU3AINi, B COOTBETCTBUU
C HOpMaMmH IpaBOBBIMHM akTamu Poccuiickoit denepanyi, HOPMaTUBHBIMH IIPABOBBIMH aKTaMU
Bonrorpasnckoit 061acTi, MyHUITUTIATEHBIMU TTPABOBBIMH aKTaMH, KPOME CIy4aeB, €CIId TaKue
JIOKYMEHTBI BKJIFOUEHBI B OTIpe/IeJIEHHbIE HOPMaTUBHBIE MPaBOBbIe aKkThl Poccuiickoit denepanuun
u Bonrorpaackoit o06iactd, perIaMeHTHPYIOIMIUE TOPSAIOK OpTraHW3allid TPEIOCTaBICHUS
FOCYJAapCTBEHHBIX M MYHUIMNAIbHBIX YCIAYT. YTOJHOMOYEHHBIH OpraH CaMOCTOSITEIIBHO
ucTpeObyeT Takue CBEACHHWS, B TOM uucie B (OpMe DIEKTPOHHOTO JOKyMEHTa, ¥y
COOTBETCTBYIOIINX OPTraHOB, €CJIH 3asBUTEIb HE MPEACTaBUI UX [0 CBOE MHUIIUATUBE.
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MexBenoMCTBEHHOE HMH(OPMAIIMOHHOE B3aWMOJAEWCTBHE B paMKax IMPeIOCTaBIICHUS
TOCY/IapCTBEHHOW YCIyTd OCYIIECTBISIETCS B COOTBETCTBUU ¢ TpeOoBaHmsiMu DenepaibHOTO
3akoHa oT 27 uroist 2010 r. N 210-®d3 "OO6 opranuzanuu nMpeaoCcTaBICHHUs TOCYIapCTBEHHBIX U
MYHUIUTIAIBHBIX yCIIyr".

2.7. UcuepnipiBatoninii nepeueHb OCHOBAHUM ISl OTKa3a B IIpUEMe
JIOKYMEHTOB, HEOOXOAUMBIX JUISl IPEIOCTABICHUS
rOCyJIapCTBEHHOM YCIyTH

OcHoBaHMsI Ul OTKa3a B TpUEME JOKYMEHTOB, HEOOXOMUMBIX Ul MPEIOCTaBICHUS
rOCyapCTBEHHOU YCIYT'H, OTCYTCTBYIOT, 3a HCKIIIOUEHUEM CIIy4acB, IPEyCMOTPEHHBIX IYHKTOM
9 IlpaBun HCHONB30BaHMUSA YCHJICHHON KBaTM(PUUIMPOBAHHON AIIEKTPOHHOM MOIMHMCH MpU
oOpalleHnn 3a MOJIyYeHHEM TOCYJAapCTBEHHBIX M MYHHUIMIAIbHBIX YCIYT, YTBEPXKAECHHBIX
nocradoBieHueM llpaBurenscrBa Poccuiickoii denepaunu ot 25 asrycra 2012 r. N 852, B
YaCTHOCTH, €CIM B pPE3yJbTaTe MPOBEPKH KBATM(PHULUHMPOBAHHON MOANUCH OYyIET BBISBICHO
HEeCcOOJII0ICHUE YCTaHOBJIEHHBIX YCIIOBUI MPU3HAHUSA €€ 1€HCTBUTEIbHOCTH.

2.8. IlepeueHb OCHOBAaHUM JJI IPUOCTAHOBIIEHUS U (MJIM) OTKa3a
B IIPEIOCTABIICHUU TOCYIaPCTBEHHON YCITyTH

2.8.1. OcHoBaHUs JUisl NMPUOCTAHOBIIEHMS IMPEAOCTABICHUS T'OCYAAPCTBEHHON YCIIyTH
OTCYTCTBYIOT.

2.8.2. 3asBUTENIO0 MOXKET OBITH OTKA3aHO B MPEAOCTaBICHUU T'OCYJAPCTBEHHON YCIYTH B
CIIEYIOIIUX CITyYasx:

1) B ciywyae mpeacTaBleHUs 3asBUTENIEM 3aBEIOMO HEIOCTOBEPHOW HHQOpMAIIHH,
MMEIOIIEH CYIIECTBEHHOE 3HaYCHUE IS MPEOCTABICHHS TOCYIapCTBEHHON YCIIYTH;

2) HECOOTBETCTBME 3asBUTENS KATETOPUM JIMII, YKa3aHHBIX B IYHKTE 1.2 HACTOSIIETO
AJIMUHHCTPATHBHOTO PETJIAMEHTA;

3) 3aKJIFOYEHHE JIOTOBOpA JIOBEPUTEIBHOTO YIPaBICHUS HMMYIIECTBOM
HECOBEPIICHHOJIETHETO IIOJIONIEYHOTO c 3asiBUTEIIEM MPOTUBOPEYUT WHTEpecam
HECOBEPIIEHHOJETHETO MOAONEYHOTO.

2.9. Ilepeuensb yciyr, HEOOXOUMBIX M 00513aTENbHBIX
IUTSL IPEAOCTABIICHHS TOCYTapCTBEHHON YCITyTH

VYciyru, HeoOXoauMBbIe U 00s13aTeNIbHBIE IS IPEJOCTaBICHUS TOCYIAPCTBEHHOHN YCIIyTH,
OTCYTCTBYIOT.

2.10. ITopsanok, pazMep U OCHOBAHHS B3UMaHMS IOCYAApCTBEHHOU
MOILJIMHBI WJIM MHOM IJIaThl, B3UMAEMOM 3a MPeI0CTaBIeHNE
roCy1apCTBEHHON yCIyru

I'ocynapcTBeHHas NOLUIMHA M MHAs IJ1aTa 3a MPEAOCTaBICHUE TOCYIapCTBEHHON YCIYTH
HE B3UMaeTcsl.

3amnpenaercs TpeOOBaTh OT 3asBUTENIS IJIATY B CIIydyae BHECEHHSI N3BMEHEHU B BBIIAHHBIN
eMy 10 pe3yJbTaTaM MpeoCTaBICHHs TOCYJapCTBEHHON YCIyrd JOKYMEHT, HalpaBiIeHHBIA Ha
UCTIpaBJIEHUE OIMOOK, JOMYIIEHHBIX 0 BUHE YIOJIHOMOYEHHOTo oprana, M®LI, opranuzamnmii,
yKka3zaHHbIX B yacTd 1.1 ctatbu 16 ®enepanbHoro 3akoHa ot 27 urong 2010 r. N 210-d3 "O06
OpraHM3alMy NPEJOCTABICHUS TOCYJAapCTBEHHBIX M MYHHMIMIAIBHBIX YyCHAyr"', a Takke HX
JOJIKHOCTHBIX JIULL, CITYKaliX, pAOOTHHUKOB.

2.11. MakcuMalIbHBIN CPOK OKMAAHUS B OUYE€pPEIN NP MOJa4Ye
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3a1poca U IpHU NOJy4YE€HUH Pe3yNbTaTa IPeJOCTaBICHUS
roCyAapCTBEHHOM YCIyru

MaxkcuMaabHBIA CPOK OXKUIAHUS B OUEPEH MPH T0jaue 3asiBICHHUS Ha MPEIOCTABICHUE
rOCYIapCTBEHHOM YCIIyTH (Jayiee - 3asBJCHUE) U MPH TOIYUYCHUH pe3yyibTaTa rocyaapCcTBEeHHON
yCIIyTH B 04HOU popme cocTarisieT He Oosee 15 MUHYT.

2.12. Cpok 1 NOpsIIOK PETUCTPALIUH 3aIIpOCca 3asiBUTENS
0 IIPEIOCTaBIEHUH FOCY1apCTBEHHON YCIIYTH, B TOM YHCIIe
B AJICKTPOHHOU (hopMme

Cpok peructpaiuu 3asBICHHS OCYIIECTBISICTCS B ICHb OOpAIICHUS 3asBUTEIIS.

JlueM oOpamieHust sl 3aKJIFOYEHUS  JIOTOBOPOB  JIOBEPUTEIILHOTO  YIIPABJICHUS
HUMYHICCTBOM IMOAOICYHBIX CUHUTACTCA ACHL IpHEMa YIIOJIHOMOYCHHBIM OPraHOM 3asABJICHUS CO
BCEMH JIOKYMCHTaMH, YKa3aHHbBIMH B IOJANYHKTEe 2.6.1 Hacrosiero AJIMHHHCTPATUBHOTO
periraMCHTa, MpeaAo0CTaBJICHUC KOTOPLIX SABJIACTCA 00s13aTENbHBIM JJIs1 3aABUTCIIA.

Jlara mpuema 3asiBiieHHs (PUKCUPYETCs B CIICIIMATBHOM KYPHAJIC PErHCTPALlUU 3asiBICHHIA.

3asBieHUE U JOKYMEHTHI, IIOCTYIHBILIUE OT 3asIBUTEIIS B YIIOJTHOMOYEHHBIH OpraH B (hopme
AJIEKTPOHHOTO JOKYMEHTa, PETUCTPUPYIOTCS B TeueHue 1 (omHOro) paboyero JHS C JaThl WX
MOCTYIUICHUSI.

2.13. TpeboBaHMs K IOMEUIEHUSIM, B KOTOPBIX IPEJOCTABIISAETCS
rocyapCTBEHHas ycllyra, K 3ajy 0XKUAaHus, MECTaM

JUISL 3aTIOJIHEHUS 3aIIPOCOB O MPEIOCTABICHUU FOCY1apCTBEHHOM

yCcIyru, HHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3liaMu UX 3al0THEHUS
Y TIEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX IS PEIOCTABICHUS
rOCy/IapCTBEHHON yCIyTH, B TOM YHCJIE K 00ECIIeUeHUIO

JIOCTYITHOCTH JJISl HHBAJIMIOB YKa3aHHBIX 00bEKTOB

B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoit deneparuu

0 COIMATLHOM 3alllNTe WHBAJIHUIOB

2.13.1. TpeboBaHusg K MOMELIEHUSM, B KOTOPBIX IMPEAOCTABISIETCS TOCYAapCTBEHHAs
ycayra.

[TomenieHus:  yIMOJIHOMOYEHHOTO OpraHa JOJDKHBI ~ COOTBETCTBOBATh CAHUTApHO-
AMMJIEMHOIOTUYECKUM [IpaBUIaM U HopMmatuBaM "I urueHndyeckue TpeOoBaHUs K MEPCOHAIBHBIM
AJIEKTPOHHO-BBIUMCIIUTEIbHBIM MalllnHaM U opranusanuu padotsl. CanlluH 2.2.2/2.4.1340-03" u
ObITH 000PYIOBAHbI CPEJICTBAMHU MTOKAPOTYIIECHUS.

Bxop 1 BEIXOT M3 TIOMEIIEHUH 000pYIyIOTCS COOTBETCTBYIOIIUMHE YKA3aTeISIMU.

Bxop B ynonHOMO4eHHBIH oprad o0opyayercs HHGpopMamoHHON TabIMIKOi (BBIBECKO),
cojiepxarnieit nHhOpMAaIHI0 0 HANMEHOBAHUH, MECTE HAXOXKIACHUS U PEKUME PaOOTHI.

Kabunersl obopynyiorcs WHGOPMAIMOHHON TaOMUUKON (BBIBECKOM), coneprKkaleit
UHPOPMALIMI0O O HAWUMEHOBAHWHM YIOJHOMOYEHHOTO OpraHa (CTPYKTYpPHOTO MOIpa3IeeHus),
OCYILECTBIISIOLIETO MPEJOCTaBIEHUE TOCYIaPCTBEHHON YCIYTH.

2.13.2. TpeGoBaHus K MECTaM OXKHJIaHUS.

Mecta 0xHJIaHUS JJOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM Ul 3asBUTENIEH U
ONITUMAITEHBIM YCIIOBHUSIM paOOTHI CIIEIUAIMCTOB YIIOJIHOMOYEHHOTO OpTaHa.

Mecrta oXuaaHusi JAOJDKHBI OBITH OOOPYAOBaHBI CTYJIbSIMU, KPECEIbHBIMH CEKIIMSIMHU,
CKaMbsIMH.

2.13.3. TpeboBanus K MeCcTaM IpremMa 3asiBUTENEH.

[Mpuem 3asBHTENEH OCYIIECTBISIETCS B CIEIHATBHO BBIACICHHBIX JUIA STHX Leel
MOMEIICHUSX.
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Kaxnoe paboyee MecTO CHELMATUCTOB YIMOJHOMOUYEHHOIO OpraHa JOJDKHO OBITh
000pYyZIOBaHO TMEPCOHATIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOIUMBIM
MH(POPMALIMOHHBIM 0a3aM JJaHHBIX, 1€YaTAIOUIMM U KONUPYIOIIUM YCTPOHCTBAM.

IIpu opranmzamum paboyux MecT MAODKHA OBITh TNPEAYCMOTPEHA BO3MOYKHOCTH
CBOOOJHOIO BXO/a U BBIXOJAA CIELUUAIUCTOB YINOJIHOMOYEHHOIO OpraHa M3 MOMEIEHHs Ipu
HEO00XOIUMOCTH.

Mecrta ciaun M HOJy4YeHMs] JOKYMEHTOB 3asBUTENSAMHU, MeCTa Uil MHGOPMHPOBAHUSA
3asgBHUTENICH M 3alOJHEHUS HEOOXOIMMBIX JOKYMEHTOB OOOPYAYIOTCS CTYIbsIMH (KpeciaMu) u
CTOJIaMHU M 00€CIIeUnBaIOTCs MUCYEeH OyMaroi U MMCbMEHHBIMU NPHUHAUICKHOCTSIMHU.

2.13.4. TpeboBanust Kk UHGOPMAIIMOHHBIM CTECH/IaM.

B nomemeHusx yrnoJHOMOYEHHOIO OpraHa, NpeJHAa3HauYeHHbIX M paboThl ¢
3agBUTEISIMU, pPa3MEUIaloTCs WH(POPMAIMOHHBIE CTEHJBI, O00ECHEeUMBAIONINE IOJyYCHHE
UH(POPMALIUHU O IPEAOCTABICHUH ITOCYAAPCTBEHHOM yCIyTH.

Ha wndpopMannoHHBIX CcTeHIaX, OQUIMAIBLHOM CaiiTe YHIOJIHOMOYEHHOTO OpraHa
pasMelarTcs cieayonue HHGopMaoHHbIe MaTepHUaIbL:

1) u3BieUeHUsT M3 3aKOHOJATENbHBIX M HOPMATHUBHBIX IPABOBBIX AKTOB, COJAEPIKAIIMX
HOPMBI, PETryJIUPYIOIINE AEATEIbHOCTD 10 UCIIOJIHEHUIO FOCYJapCTBEHHOM YCIIyTH;

2) TEKCT HAcTOALIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

3) uadopmarus o NopsiIKe UCTIOIHEHHs FOCyIapCTBEHHON YCIIYTH;

4) nepeyeHb TOKYMEHTOB, HEOOXOAUMBIX I IPEJOCTABIEHUS TOCYAapCTBEHHOM yCIIyTH;

5) dopmbl 1 00pa3Lbl TOKYMEHTOB JJIsl 3alI0JIHEHUS.

[Ipuy w3meHeHun WHPOpPMAUM TIO HCHOJHEHUIO TOCYIAPCTBEHHOW  YCIYTH
OCYILIECTBIISICTCS €€ MePUOINIECKOe OOHOBIICHHE.

BusyanpHasi, TEKCTOBass W MyJIbTUMeIUiHas WHPOPMALHS O MOPSAKE MPEIOCTABICHUS
rOCyJapCTBEHHON YCIIyTH pa3MellnaeTcss Ha MH(OPMAIMOHHOM CTEHAE WIM HH()OPMalMOHHOM
TepMuHaje (yCTaHaBIMBAETCA B yJIOOHOM ISl TpaKJIaH MecTe), a Takxke Ha EaumHom mopraie
rOCYyJapCTBEHHbIX U MYHMLMNAIBHBIX yciyr, [loprae rocyqapcTBEHHBIX W MYHUIUNAIbHBIX
yciyr Bonrorpaackoi 06yacTu, a TakkKe Ha cailTe YIIOJTHOMOYEHHOTO OpraHa.

OdopmiieHre BU3yalbHOH, TEKCTOBOW M MYJIbTUMEIUHHON HHpOpMALUK O MOpsAKe
IPEOCTABIEHUSI TOCYJIAapCTBEHHOM YyCIYyrd JIOJDKHO COOTBETCTBOBAaTh  ONTHMAaJIbHOMY
3pUTEIHFHOMY U CITyXOBOMY BOCIIPHUATHIO 3TON MH(OpMAINK IrpaxIaHaAMH.

2.13.5. TpeboBanust Kk 0OeClEYeHHIO JOCTYIHOCTH MPEIOCTaBICHUS TOCYIapCTBEHHON
YCIYTH [T MHBAJIUIOB.

YIOIHOMOYEHHBIM  OpPraHOM,  MPEAOCTaBISIONIMM  TOCYAAPCTBEHHYIO  YCIYTY,
o0ecreunBaeTcsi Co3/JaHie MHBAINAM CIIEIYIOLINX YCIOBUHM TOCTYITHOCTH:

a) BO3MOYKHOCTb O€CIPENSATCTBEHHOI'O BXO/1a B TOMEIEHUS YIIOJHOMOYEHHOI'O OpraHa u
BBIXOJIa U3 HUX;

0) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO IEPEIBUKEHUSI B MOMEILEHUAX YIIOJTHOMOYEHHOTO
Oprasa B LIEJISX JIOCTYIA K MECTY MPEA0CTABICHHS YCIYTH, B TOM YHUCIIE C TOMOIIBIO0 paOOTHUKOB
YIIOJHOMOYEHHOTO OpraHa, MNpPeJOCTaBISIONIEr0 TOCYAApCTBEHHYIO YCIYTY, ACCUCTUBHBIX U
BCIIOMOTATENbHBIX TEXHOJIOTUH, a TAK)K€ CMEHHOT'O Kpeca-KOJISICKH;

B) BO3MOXKHOCTb IIOCAJIK/ B TPAHCIIOPTHOE CPEJCTBO U BBICAJKU U3 HETO Mepel BXOI0M B
YIIOJIHOMOYEHHBIH OpraH, B TOM YHCJIE€ C MCIOJb30BAaHUEM KpECla-KOJMSCKU U, IpH
HEO0OXOIUMOCTH, C TIOMOIIBI0 PAOOTHUKOB YIOJHOMOYEHHOT'O OpTraHa;

I') CONPOBOXKJCHHE MHBAIUAOB, UMEIOIINX CTOHKHE paccCTpoicTBAa (YHKLUHU 3pEHUS U
CaMOCTOSITENILHOTO MEPEABIKEHUS, M OKa3aHWE UM MOMOIIY B MOMEIICHUIX YIOJIHOMOYEHHOIO
oprasa;

1) COAECICTBIE UHBAIKMY IIPU BXOJIE B MOMEIICHHE YIOJIHOMOYEHHOIO OpraHa U BBIXOJIE
U3 Hero, THPOPMHUPOBAHUE UHBAIH/IA O JIOCTYIHBIX MapHIpyTax oOIIECTBEHHOI'O TPAHCIIOPTa;

€) HaJJIeKallee pa3MelleHne HocuTenel nHpopMalnm, HeOOXOIUMOM NIl 00ecTIeueHUsI
OecIpensTCTBEHHOTO I0CTYIa HHBAJIN/IOB K TOCYIapCTBEHHOMN YCIIyTe, C y4eTOM OTrpaHUYEHUH UX
KU3ZHEJEATEIIbHOCTH, B TOM 4YHUCJIE AYyOJMpOBaHME HEOOXOAUMOW Jisi TMOJY4YEeHHs YCIyru



3BYKOBOW W 3pHUTEIIbHOW HWH(OpMaIuy, a TakKe HaAMUCEH, 3HAaKOB M HMHOW TEKCTOBOW W
rpadudeckoil nHpopMaIMy 3HaKaMH, BBINIOJIHEHHBIMH pelbe(pHO-TOUeUHBIM mpudTom bpaiins u
Ha KOHTPAacTHOM (hOHE; IOMYCK CypAO0NepeBOIUNKa U TU(IIOCYPI0NIEPEBOAUNKA;

k) oOecreyeHHE JO0NyCKa B IIOMEILEHUE YIOJHOMOYEHHOIO OpraHa, B KOTOPOM
MPEIOCTABIISCTCS TOCYJApPCTBEHHAs YyCIyra, COOAaKHU-MPOBOJAHHKA MPU HAIUYUHM JIOKYMEHTa,
NOJTBEPXKIAIOIIETO €€ CIHeluaabHoe oOydeHue, BbIIaHHOTO 1o GopmMe M B HOPSAKE,
YTBEP KJICHHBIX TPUKa30M MUHUCTEPCTBA TPYJa U COLUAIbHOM 3amuThl Poccuiickoit denepanmun
ot 22 utonsa 2015 r. N 386m;

3) oKazaHue pPabOTHHKAMH YIOJHOMOYEHHOI'O OpraHa MHON HEoOXOAMMON WHBAIHaM
MIOMOIIIM B NPEOAOJICHNU OapbepoB, MEUIAIONUX MOJYYCHHUI0O UMH YCIyr HapaBHE C JIPYTUMHU
JUIAMH.

2.14. Iloka3aTenu JOCTYNMHOCTH U KauyecTBa
rOCYJIapCTBEHHOM YCIYTH

2.14.1. [TokazaTensiMu JOCTYITHOCTH TOCYJAPCTBEHHON YCIYTU SBJISIFOTCS:

1) npenocraBinenre uHGopManK 00 OKa3aHUU I'OCYIAPCTBEHHOM YCIYTH MOCPEICTBOM
EnuHoro nmoprana rocy1apCTBEHHBIX U MYHUIMNAIbHBIX ycayr, [loprana rocynapcTBEeHHbBIX U
MYHUIMNAIBHBIX ycayr Boarorpaackoii o0nacty, a Takke caifTa yHoJHOMOYEHHOI'O OpraHa;

2) TpaHCIIOPTHAs JOCTYIHOCTh K MECTaM IIPEI0CTABIICHUS TOCYIapPCTBEHHON YCIYyTH;

3) ofecneyeHue OecHpeniaTCTBEHHOIO JIOCTyNa TIpaXJaH C  OrpaHHMYEHHBIMH
BO3MOXKHOCTSIMU MEPEABUKEHUSI K IOMEIIEHUSM, B KOTOPBIX IPEJOCTABISAETCS rOCyJapCTBEHHAs
ycayra.

2.14.2. Tloka3aTensMu OLIEHKM KadyecTBa IPENOCTABICHUS TOCYIapCTBEHHOW YCIyru
SBIISTFOTCSL:

1) KOJIMYECTBO B3aUMOICHCTBUM 3asIBUTENIS IPH TOJTYYCHUH TOCYIapPCTBEHHOU YCIYTH CO
CrelMaIucTaMM OpraHa MECTHOTO CaMOYTIpaBJIEHUs - He OoJiee IBYX pas;

2) MNpOJIOJIKUTENBHOCTh OJHOTO B3aUMOJICHCTBUS 3asBUTENS CO CIEUUAIMCTaMU
YIIOJIHOMOYEHHOT0 oprasa - He 6osnee 30 MUHYT;

3) cobnroieHrne CpoKa MPeI0CTaBIEHUS TOCYITapCTBEHHON YCIYTH;

4) otcyrcTBHe XanoO 3asBUTENEed Ha OTCYTCTBHE HEOO0XOoAMMOM HHpOpManuu B
MH(}OPMaLlMOHHO-TEIEKOMM YHUKAIIMOHHOM ceTn MHTepHeT win Ha MHPOPMAIIMOHHBIX CTEHAAX
YIIOJTHOMOYEHHOT'O OPIaHa;

5) oTCcyTCTBHE NMOAAHHBIX B YCTAHOBJICHHOM IMOPSAJIKE 0OOCHOBAHHBIX JKa100 Ha IEHCTBUS
(Ge3neiicTBUE) NOIKHOCTHBIX JIUI YIIOJTHOMOYEHHOT'O OpraHa.

2.143. TocynmapcTBeHHass yciyra IO OJKCTEPPUTOPHAIBHOMY TPUHIMIY  HE
IIPEIOCTABIIAETCS.

2.15. Vuble TpeOOBaHUs, B TOM YHCJIE YUUTHIBAIOLIME OCOOCHHOCTH MPEAOCTABICHHS
roCy/1apCTBEHHON yCIIyTH, B TOM YHCJIE€ OCOOEHHOCTH MPEAOCTaBICHUS FOCY1apCTBEHHON
YCIIYTH B 3JIEKTPOHHOU (opme

[Ipu mpemocTaBleHWH TOCYAAPCTBEHHOW yCIyrd OOECIEeYUBACTCS BO3MOXKHOCTH
noydeHus: WHGOPMAIMK 3asBUTENIEM TOCPEICTBOM ENMHOrO moprana rocyIapCTBEHHBIX U
MYHUIUINAIBHBIX yciyT, [lopTana rocyjapcTBEHHbIX U MyHUIMIIATBHBIX yCIyr Bonrorpaiackoi
00J1acTH, a TaKXKe caiiTa yImoJTHOMOYEHHOTO OpraHa.

3asBUTENAM TPEIOCTABISETCS BO3MOXHOCTH JUCTAHIIMOHHO TMOJYYUTh  (POPMBI
JIOKYMEHTOB, HEOOXOJUMBIE ISl MOJY4eHUsI TOCYJapCTBEHHOHN yCIIyrd. YKa3zaHHbIE 00pa3iibl
3asBJICHUN pa3MeENIaloTCsl B COOTBETCTBYIOIIEM pasjenie (yKa3blBaeTCsi HAaMMEHOBAaHUE CaiiTa).
3asBUTENTF UMEET BO3MOXKHOCTh OOPMHUTH BCE HEOOXOAMMBIC JOKYMEHTHI B YIOOHOM JIJIsi HETO
MecTe JJi MOJa4M B YIIOJTHOMOYEHHBIN OpraH.
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[IpenocraBnenne yciayru B MO®PIL] ocymiecTBiaseTcss B COOTBETCTBUM C 3aKJIIOYEHHBIM
coriamieHueM o B3auMmojeicTBuu. [IpemocTaBieHne yCiayrd B OJIEKTPOHHOUW ¢dopMme
OCYLIECTBIISIETCA C MCIOJb30BaHMEM EAMHOro moprana rocylapCTBEHHBIX M MYHMIIMIAIBHBIX
yenyr, [loprama rocygapCTBEHHBIX W MYHHIMIAIBHBIX yCIyr Bomrorpanackoit oOmacrtu,
O(UIMATBHOTO CaiiTa yIIOJIHOMOUYEHHOTO OpraHa.

3. Cocras, IOCIEI0BATEIBHOCTh U CPOKH BBIITOJIHEHUS
aJIMUHUCTPATUBHBIX Mpoueayp (AeHCTBHIT), TpeOOBaHMS K UX
BBINOJIHEHUIO, B TOM YHCJIE OCOOEHHOCTH BBIIIOJIHEHUS
aJIMUHUCTPATUBHBIX MpOLEAYp (ASHCTBHIT) B 3JEKTPOHHOH (opme,
a TaKkyKe OCOOCHHOCTH BBINOJIHEHHS a]MUHUCTPATUBHBIX IIPOLIENYP
B M®II npegocraBiieHHs TOCY1apCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT

VcnonHeHnue rocy1apCTBEHHOM YCIIyTH BKIIIOYAET B C€0s1 CIICAYIONINE aIMIHUCTPATUBHBIC
HpOoLEypHI:

1) mpuem u perucTpanus 3asBJICHUAS U TOKYMEHTOB, HEOOXOAUMBIX IJIsl TPEJOCTABICHUS
roCyJapCTBEHHOH YCIyTH;

2) TpUHATHE peIIeHUs O 3aKIIOYCHWH JO0roBOpa JIOBEPUTEILHOTO YIIPaBJICHUS
UMYIIECTBOM HECOBEPLICHHOJIETHET0 IMOJONEYHOI0 WM 00 OTKa3e B IPelOCTaBICHUU
roCyJapCTBEHHOM YCIyTH;

3) yBeOMIIEHHUE 3asIBUTENS O IPUHATOM pEILICHUH;

4) 3aKJII0UYEHNE JI0roBopa JIOBEPUTEIBHOIO yIpaBICHUS HMMYILECTBOM
HECOBEPLIECHHOJIETHETO 10I0TIEYHOT 0.

5) Biiok-cxema mocie0BaTeIbHOCTU JACHCTBUN TPH MPEJOCTABICHUHN TOCYAapCTBEHHOM
yCIyTH MpHUBeJieHa B IpuiioxkeHuu Ne 2 K HacTosIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1. [Ipuem u peructpanus 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABIIEHUS TOCYITapCTBEHHON yCIyrU

3.1.1. OcHoBaHMeM ISl Hayajda aIMUHUCTPATUBHOM MPOLEAYPHI IO MpUEMY 3asBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX JJIsi NPEJOCTaBIEHUs TOCYAAPCTBEHHOM YCIyru, sBIseTcs
MOCTYIVIEHUE B YIOJHOMOYEHHBIH OpraH 3asBJIE€HHS M INpUaraeMbplXx K HEMY JOKYMEHTOB,
IPEIYCMOTPEHHBIX NOANYHKTaMH 2.6.1 u 2.6.2 HAcTOsAIIEro aAMUHUCTPATUBHOIO PETJIaMEeHTa,
MOCPEACTBOM JIMYHOTO OOpaIeHUsI 3asIBUTEIIS, TOYTOBOI'O OTIPABJIEHMS], B AJIEKTPOHHOU (hopMme.

3.1.2. B mensx mnpeaocTaBieHHs JOKYMEHTOB MpPHUEM Tpa)JaH OCYIIECTBISIETCS B
YCTaHOBJIEHHbIE JTHU.

3.1.3. Cnenuanuct, OTBETCTBEHHBIN 3a IPUEM IPAXKIAH:

YCTaHABIIMBAET JIMYHOCTh TIpaxkJaHWHA, B TOM YHCIE TNPOBEPSIET JIOKYMEHT,
yJIOCTOBEPSAIOLINH JTUYHOCTb, B ClTyyae 0OpalleHHsl 3assBUTEINS B YIIOJTHOMOUYEHHBIN OpraH JUYHO;

MpoBepsieT Halnyue (OTCYTCTBHE) OCHOBAHUU Ui OTKa3a B MpHEME MPEICTaBICHHBIX
JIOKYMEHTOB, YCTaHOBJIEHHBIX IYHKTOM 2.7 HAcTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.4. B cayyae COOTBETCTBUS JIOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUSIM OHU
IIPUHUMAIOTCS JUIsl PELIEHHs] BOIIPOCAa O 3aKJIIOYEHUHU JOr0oBOpa JIOBEPUTEIBHOIO YIPABICHUS
MMYILIECTBOM HECOBEPIICHHOJETHUX MOJOMNEUHbIX. 3asBICHHE C MPUIIOKEHUEM KOMIUIEKTa
JIOKYMEHTOB PETUCTPUPYETCS JINLIOM, OTBETCTBEHHBIM 3a JIEJIOIPOU3BOJICTBO, B TEYEHUE OAHOTO
pabouero JHsl.

3.15. B cinydae HECOOTBETCTBHUSA YCTAaHOBJIEHHBIM TPEOOBAHUSAM COAEPIKAHUS WITH
0o(QOpMIICHHUS MPEICTABICHHBIX IPAXKIAHUHOM JIOKYMEHTOB, a TaK)K€ OTCYTCTBHSI HEOOXOIMMBIX
JIOKYMEHTOB CIIEIIHATIUCT COOOIIAET rpaX/1aHuHy O HEOOXOJMMOCTH IPECTaBUTh HEAOCTAOIIHE,
WM UCTIpaBIIEHHBIE, WK 0(OpMIICHHBIE HAAJIEXKAIUM 00pa3oM JOKYMEHTHI.

3.1.6. Uudopmanuss o0 HEOOXOAMMOCTH TMPEACTABUTH HEJOCTAIOLIUE, WU
UCIpaBJIEHHbIE, WIM OG(OpPMIIEHHBIE HAJUICKAIIMM O0pa3oM JIOKYMEHTHl COOOIaeTcs




rpaXAaHUHY YCTHO WM THCHbMOM, MOJNUCAHHBIM HAYaJbHUKOM OTJeda IO OIleKe U
MONIEYUTENBCTBY, HE IO3AHEE 5 THEN CO AHS MOITYYEHHs JOKYMEHTOB.

3.1.7. Ilpu mpenocraBiieHUH 3asBUTENIEeM JOKyMeHTOB uepe3 MODIl wHpopmamms u
JOKYMEHTBI, YKa3aHHbIC B MOAMYHKTE 3.1.6, MOT'YT OBITh HampasieHbl 3asBUTENt0 yepe3 MOL B
COOTBETCTBUU C 3aKJIIOYEHHBIM COTJIAIIEHUEM O B3aUMOJICHCTBUH, €CJIM UHOM c1oco0 MoTy4YeHHUs
HE YKa3aH 3asBUTEJIEM.

3.1.8. Ilpu ucnonb30BaHUM 3asBHUTEIIEM AJICKTPOHHOW MOMAMMUCH TPH OOpAIICHUH 3a
[IOJIyUEHUEM  YCIYI'M €€  JCMCTBUTEIBHOCTh  IOJUIE)KUT  IPOBEPKE  CIIELUAIUCTOM
YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIM 3a PAacCCMOTpPEHHE U OPOpMIIEHHE JOKYMEHTOB JJIs
IIPEIOCTABIIEHUSI TOCYIaPCTBEHHON YCIyrd, B COOTBETCTBUM ¢ DenepanbHbIM 3aKkoHOM oT 06
ampesist 2011 r. N 63-®D3 "O6 anektponHoi noanucu”, [IpaBuiiaMy UCIOIb30BaHUS YCHIICHHON
KB (UIUPOBAHHON 3JIEKTPOHHOM NOIKICH IPH OOPAIICHUH 32 MOJIyYE€HHEM TOCYAapCTBEHHBIX
U MYHULUIAIBHBIX YCIYT, YTBEp>KIEHHBIMU MocTtaHoBieHueM IIpaButenbctBa Poccuiickoit
@®enepanuu ot 25 asrycra 2012 r. N 852, [IpaBunamu ompeneneHHsl BUAOB JIEKTPOHHOU
MOJIMWCH, UCHOJIB30BaHUE KOTOPBIX JIOMYCKaeTcss TMpu oOpallleHHd 3a MOIy4yeHUEM
roCy/IapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT, YTBEPKICHHBIMU ITOCTaHOBJIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 25 urons 2012 r. N 634.

3.1.9. B cayuae ecnu mpeACTaBICHHBIE B AJIEKTPOHHOM BHJIE 3asBJICHHE HA OKa3aHUE
rOCYIapCTBEHHOW YyCIyrd M JOKYMEHTHl K HEMY HE 3aBEpeHBbl JJIEKTPOHHOW MOAIMUCHIO,
CHEIHAINCT YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a paccMOTpeHHue u odopMmieHue
JOKYMEHTOB JJIsi MPENOCTAaBICHUS TOCYAapCTBEHHOM Yyciyru, o0OpabaTbIiBaeT MOIyYEHHBIN
DIIEKTPOHHBIA JTOKYMEHT KaK WH(POPMALMOHHOE 3asBJICHHE M COOOMIAeT 3asBUTENIO TI0
AJIEKTPOHHOM MOYTE JIaTy, BPEMSs, MECTO MPEACTABICHUS OPUTHHATIOB JOKYMEHTOB, HEOOX0IMMBIX
JUTSL OKa3aHMsI TOCYJapCTBEHHOMN YCIYTH U UACHTU(PHUKAIIMN 3asBUTEIIS.

Cpok ucnonHeH#us AeUcTBUH - He 6osee 1 pabodero AHA co AHS MOCTYIJICHUS 3asBIICHUS
¥ JIOKyMEHTOB B ()OpME IJIEKTPOHHBIX JTOKYMEHTOB.

B cnydae ecnu B pesynbrare mpoBEepKH KBATU(DHUIIMPOBAHHON MOAMKUCH OYyAET BBISBICHO
HECOOJIIOZICHUE YCTAHOBJICHHBIX YCIOBUI TpPU3HAHUSA €€ JIeHCTBUTEIBHOCTH, CHEIHAJINCT
YIIOJIHOMOYEHHOT'O0 OpraHa, OTBETCTBEHHBIHN 3a paccMOTpeHHe U ohopMIIeHHE TOKYMEHTOB s
MPEIOCTABIIEHUSI TOCYAAPCTBEHHOM YCIYrW, NPUHUMAaeT pelieHue o0 OTKaze B IpHEME K
PacCMOTPEHMIO 3asIBJIICHUS Ha MOJTy4YE€HUE YCIYTH U HAallPaBJIseT 3asiBUTENIO yBEJOMIIEHHE 00 3TOM
B 3JIEKTPOHHOM hopMe ¢ yKa3aHHeM MYHKTOB cTtatbi 11 ®enepanbHoro 3akoHa ot 06 anpens 2011
r. N 63-®3 "OO0 »1eKTpOHHOM MOANHUCH, KOTOPbIE TMOCITY>KHWJIM OCHOBAaHMEM JJIsl NPUHATHS
YKa3aHHOTO pelIeHHs. YBEJAOMJIEHHE NOJNUCHIBAaeTCS KBAJU(ULIMPOBAHHON TMOANMCHIO U
HaIpaBJIIeTCs M0 aIpecy IEKTPOHHOM MOYTHI 3asBUTENS K00 B €ro JIMYHbIN kKabuHeT Ha EnnHoM
MOpTaJie roCy1apCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT.

Cpok wucronHeHHus JAeHCTBUM - He Oosiee 3 aHed co aHsA OOpallleHus 3asBUTENS B
YIIOJTHOMOYEHHBII OpraH ¢ 3asBJI€HHEM B (POpME 3EKTPOHHBIX TOKYMEHTOB.

3.2. [IpuHsTHE penIeHns O 3aKII0YEHUE JOTOBOPOB JTOBEPUTEIBHOTO
yIpaBIEHUS UMYIIECTBOM TMOIOTIEUYHBIX WK 00 OTKa3e
B MPEIOCTABJICHUN FOCYIAPCTBEHHON YCIyTH

3.2.1. OcHoBaHMEM Il HaYaJla aIMUHUCTPATUBHON MPOLEAYPHI SABISAETCA paCCMOTPEHUE
JIOKYMEHTOB, TPEJICTaBICHHBIX 3asBUTEJIEM, HEOOXOAUMBIX ISl MOJIyUYEHHUsS] TOCYIapCTBEHHOU
YCIIYTH.

3.2.2. Tlo pe3ynpraTaM pacCMOTPEHHS AOKYMEHTOB CHELHAIUCT YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIH 3a pacCMOTpeHHE M o(opmiiIeHHE JOKYMEHTOB Ul MPEIOCTaBIICHUS
rOCYJapCTBEHHON YCIyTH, ONpeneNnseT Hajauyue 00 OTCYTCTBHE OCHOBAaHMU IS OTKas3a B
MPEIOCTABICHUHN TOCYAAPCTBEHHOM YCIyTH, MPEAYCMOTPEHHBIX HOAMYHKTOM 2.8.2 HACTOSIIETO
AJMUHUCTPAaTUBHOIO perjlaMeéHTa, W TOTOBUT NPOEKT PEWIEHUs O MPEeAoCTaBICHUH
TOCYJapCTBEHHOM yCIyru TU00 00 OTKa3e B €€ MPeI0CTaBICHUH.
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3.2.3. TlpunsiTHE pENICHUS O 3aKIIOYEHHH JIOTOBOpA JOBEPHUTEIHHOIO YIIPABICHUS HMYIIECTBOM
HECOBEPILICHHOJIETHETO  MOONeYHoro  opopmisiercss B (OpME MOCTAHOBICHUS aIMUHUCTPALIUN
TOPOJICKOTO OKpyra ropon MuxaiinoBka, a 00 OTKa3e B MPEAOCTaBICHUHM TOCYIapCTBEHHOU
yCIIyTHU - B pOpME MICHBMEHHOTO YBEIOMJIICHUS C YKa3aHUEM MPUYHH OTKa3a.

YBenomieHue 00 OTKa3e B MPEIOCTABICHUH TOCYIAPCTBEHHOW YCIYTH MOAMHCHIBACTCS
PYKOBOJIUTENIEM YIIOJTHOMOUYEHHOI'O OKpYTa.
3.2.4. Cpok HCHOJIHEHUS JAaHHOW aJIMUHUCTPATUBHON MNpoUEaypbl - 7 JIHEW CO JHA
MOJIyYeHHUS! BCEX HEOOXOAMMBIX I MPEAOCTaBIICHUS] TOCYJaPCTBEHHON YCIYTU JOKYMEHTOB, B
TOM YHCJIC MTOJIYYCHHBIX B PAMKaX MEXBEIOMCTBEHHOTO HHPOPMAITMOHHOTO B3aUMOICHCTBHS.

3.3. YBenomiieHueE 3asBUTENS O IPUHATOM PELIEHUH

3.3.1. OcHoBaHueMm sl Hayajga JAaHHOW aJMHUHUCTPATHBHON IPOLEAYpPHI SBISETCS
U3JJaHUE TIOCTAHOBJICHMsI aJMUHHUCTpPAllUd TOPOACKOrOo OKpyra ropol MuxaiiioBka
Bonrorpaackoii obnactu nu00 MOANKCAaHUE TJ1aBOM TOPOACKOro0 OKpyra ropoj MuxaiinoBka
Bousrorpasckoii o6nacti yBeqoMieHus 00 OTKa3e B 3aKJIIOYEHUH JOIOBOpa JOBEPHUTEIBHOIO
yIpaBJICHUS] WMYIIECTBOM HECOBEPIICHHOJIETHETO TIOJOMEYHOTO.

3.3.2. [lo pe3ynpTaraM aJMHUHUCTPATUBHOMN MPOLEAYPHI CIEHUAIUCT YIOTHOMOUYEHHOIO
OopraHa, OTBETCTBCHHBIH 3a O(OpMIICHHE JOKYMEHTOB O TMpeaocTaBicHHH (00 OTKaze B
IPEOCTaBIEHUH ) TOCY1apCTBEHHON YCIIyTH, B Te€UeHHE 3 paboYMX JTHEH CO THS MOIMUCAHUS aKTa
0 3aKJIIOYCHUHU JIOTOBOPA JOBEPHUTEIHHOTO YIPABJICHUS HMYIIECTBOM HECOBEPIICHHOJIETHETO
[OJONEYHOTO WJIM NHCbMEHHOIO YBEAOMIIEHHsS 00 OTKa3e B 3aKIOYEHUU JOrOBOpPa
JIOBEPHUTEIBHOTO YIPABICHHUS MMYIIECTBOM HECOBEPIICHHOJIETHETO ITOJO0NEYHOTO HAIpPaBIISET
€ro KOIIUIO 3as1BUTEITIO.

[Ipu oOpatieHuu 3asiBUTENS UIsl IPEIOCTABIEHUS FOCY1apCTBEHHON yciyru yepe3 ML
CHELHATHCT YIIOJIHOMOYEHHOTO OpraHa HaIllpaBJIsieT KOMHUIO BbIIIEyKa3aHHOI o JoKyMeHTa B M®DIL]
B JIEHb TPHHATUS pEIIeHWs O 3aKII0YEHUH JOBEPHUTEIBHOTO VIIPABICHUS HWMYIIECTBOM
HECOBEPILICHHOJIETHETO MOJ0NEYHOro (00 OTKa3e B MPeIOCTaBICHHUU) [UIl HalpaBJICHUS
3asBUTEI0O B COOTBETCTBHU C 3aKJIIOUEHHBIM COTJIAIICHHEM O B3aWMOJICHCTBHH, €CITH HHOU
croco0 MOTy4eHUs He yKa3aH 3asiBUTETIEM.

3.4. 3aknroueHne JOroBopa J0BEPUTEIBHOTO YIIPABICHUS
MMYILECTBOM HECOBEPILIEHHOJIETHETO MOO0IEYHOr0

3.4.1. OcHoBaHVeM AN Havana aAMWHUCTPATUMBHON MpoLeaypbl SIBMSIETCS W3AaHue
NOCTaHOBMEHUs agMUHUCTPaLMK ropoackoro okpyra ropog Muxannoska Bonrorpagckon obnacrtw.

3.4.2. Cneumanuct, OTBETCTBEHHBI 3a IOATOTOBKY JOTOBOpPa JOBEPUTEIBHOTO
yIOpaBJICHUS HMYIIECTBOM, TOTOBUT IPOEKT JOrOBOpa, JOroBOp (B TPEX 3K3eMIUIIpax) U
HampasjsieT ero Ha mnoanuce. Ilocne  moamucaHus IpPOEKTa [JOrOBOpa JAOBEPUTEIBLHOIO
YIPABJIECHUS MMYIIECTBOM IVIABOM TOPOACKOTO OKpyra ropoa MuxaiinoBka Bonrorpanackoi
00J1acTH CIIEIUAUCT, OTBETCTBEHHBIH 3a IOJTOTOBKY JOTOBOpa, YBEIOMIISET 3asBUTENS O
HEOOXOJUMOCTH  TOJMUCAHUS  JIOTOBOpA  JIOBEPUTEIBHOTO YIPAaBICHHUS HMYIIECTBOM U
MIOANKCBIBAET JOTOBOP Yy 3asBUTEIIA.

3.4.3. Cpok HCIONHEHUS NaHHOW aJMUHUCTPATHUBHOM mNpoueaypsl - 19 aHelt co aHs
MOJIy4EeHHUsI BCEX HEOOXOTUMBIX Ul MPEAOCTaBICHHS rOCYyJapCTBEHHON YCIyTH TOKYMEHTOB, B
TOM YHCJIE MTOJIyYEHHBIX B paMKaX MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUSI.

3.4.4. Pe3ynpTaTOM aJMMHHUCTPAaTHUBHON TPOLIEAYpHl SBISAETCS COCTABJICHHBI Ha
OyMa)XHOM HOCWUTEJE€ U TOJNUCAHHBIH CTOPOHAMHU JIOTOBOP JOBEPHUTENLHOTO YIpPaBIECHUS
HMMYILIECTBOM HECOBEPIIEHHOJIETHETO IIOJI0IIEYHOTO.

4. ®opMBbI KOHTPOJIS 332 UCIIOJIHEHHEM
AJMUHUCTPATUBHOTO perjaMeHTa



4.1. Iopsaok OCyIIECTBICHUS TEKYILEro KOHTPOJIS 33 COOII0ICHIEM
Y UCIIOJTHEHUEM OTBETCTBECHHBIMH JOJKHOCTHBIMU JINLAMU T10JI0KEHUN
AJIMUHUCTPAaTUBHOT'O perjlaMeHTa U NHbIX HOPMAaTUBHBIX IIPABOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPEOOBaHUS K IPEJOCTABICHUIO
roCyJapCTBEHHOM YCIYTH, a TAKXKE IPUHATUEM UMU PELLICHUN

4.1.1. Texkymuil KOHTpPOJIb 3a COOJIOJICHUEM MOCIEAOBATEIBHOCTU JICHCTBUH,
OTIpEeIeNIEHHBIX HACTOSAIIUM AJIMUHHCTPATUBHBIM PErilaMEHTOM, OCYHIECTBIISIIOT JOKHOCTHBIE
JMIIAa YIOJTHOMOYEHHOTO OpTraHa, OTBETCTBEHHBIE 32 OPTaHU3AIUI0 PAOOTHI IO MPEIOCTABICHUIO
roCy/1apCTBEHHOU yCIyTH.

4.1.2. IlepeuyeHb MOIKHOCTHBIX JIMI[ YIIOJHOMOYEHHOI'O OpraHa, OCYLIECTBIISIFOIINX
TEKYIIU KOHTPOJb, YCTAHABJIMBAETCS MPABOBBIM aKTOM OPraHOB, YYaCTBYIOIIMX B OKa3aHUU
rOCYJapCTBEHHOM YCIYTH, IIOJIOKEHUSMHU O CTPYKTYPHBIX IIOpa3ICICHUAX.

4.2. Ilopsaok OCYHIECTBIICHUS U IEPUOAUYHOCTD ITPOBEACHUS
TUTAaHOBBIX 1 BHETUTAHOBBIX IPOBEPOK MOJTHOTHI U KaUueCTBa
IPEOCTABICHHS TOCYIaPCTBEHHON YCIIYTH, B TOM YHCIIE TIOPSI0K
1 (OpMBI KOHTPOJIS 32 MOJTHOTOM M KaYeCTBOM €€ MPEI0CTaBICHHS

4.2.1. Tekymuidi KOHTPOIb 3a  COOJIIOJIGHUEM TOCIEAOBATEIbHOCTH ACHCTBHIA,
OTIpEeIeTICHHBIX aJIMUHUCTPATUBHBIMU nporeaypamMu 1o MIPEA0CTABICHUIO
rocy/1apCTBEHHOU yCIyTH, MPUHATHEM  peUICHUU VIIOJTHOMOYEHHBIMH  JTUI[AMU
OCYIIECTBIISIET IOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 33 OPTaHU3aIMI0 pa0OThI IO MPETOCTABICHUIO
rOCYy/IapCTBEHHOW yCIyrd MyTE€M MPOBEACHHUS TMPOBEPOK  COONIOJIEHUS U HCIOJIHEHUs
YIOJIHOMOYEHHBIMU JOJKHOCTHBIMM ~ JIUIIAMH ~ yIIOJHOMOYEHHOTO  OpraHa  IOJOKEHHMA
HACTOSIIETO AJIMUHHUCTPATUBHOTO pErVIAMEHTAa,  HMHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB,
COJIEpXKAIINX HOPMBI, PETYIHPYIONINE AESTEIHHOCTD 110 UCIIOJTHEHHUIO TOCYIapCTBEHHOM YCITYTH.

4.2.2. IlepuoAMYHOCTH OCYILIECTBICHUS TEKYIIETO KOHTPOJISI yCTaHABIMBAET PYKOBOAUTEINb
YIIOJTHOMOYEHHOTO oprasa. IIpu 3ToM KOHTpOJIb JOJDKEH OCYIIECTBIATHCSA HE pexe 1 pasa B
KaJICHApPHBINA TOJI.

4.2.3. B xo/1e MpoBEPOK TOJKHOCTHBIE JINIIA, YIOJTHOMOYEHHBIE /U1 IPOBEACHUS TPOBEPKU,
U3Y4aroT CJIeIyIOIUE BOIPOCHL:

1) 7nesTenbHOCTh YMOJHOMOUYEHHBIX JOJDKHOCTHBIX JIMI] TIPM TPOBEICHUH HUMH
MEpOTIPUATHIA, CBI3aHHBIX C OCYIIECTBICHUEM aIMHHHUCTPATUBHBIX MPOIEAYP, YCTAHOBICHHBIX
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

2) co0nroieHNe YCTaHOBJIEHHBIX MOPSAKAa U CPOKOB PaCCMOTPEHUS 3asBJICHMI; MOJIHOTA U
NPaBUIBHOCTD 3aMIOJIHEHUS KYPHAJIOB;

3) paboTa yIOJHOMOYEHHBIX OJHKHOCTHBIX JIUI] MPH TPOBEACHUH WMH MEPONPHUSATHH,
CBSI3aHHBIX C OCYIIECTBJICHHEM aIMHUHHMCTPATUBHBIX IMPOLEAYpP, YCTAHOBJIEHHBIX HACTOSIUM
AJIMHHUCTPATHUBHBIM PETIIAMEHTOM;

4) cobOmiofeHne TOpsAAKAa PETUCTPAllMM M CPOKOB MPOXOXKICHHS MAaTepHUajioB 110
aJIMAHUCTPATHBHBIM  TIPOIEypaM, yCTAaHOBJICHHBIM  HACTOSIIAM  ATMHHHCTPATHBHBIM
perIaMeHToM;

5) cocrostHue paboThI C KanobamMu U 3asBICHUSAMH M0 aJMUHUCTPATHUBHBIM IPOLIETypaMm,
YCTAHOBJICHHBIM HACTOSIIMM AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

4.2.4. PykoBOAWTENb YIOJHOMOUYEHHOTO OpraHa pacCMaTPUBAET PE3yibTaThl U IMOPYyYaeT
IOPUHATH MEphl, HANpPaBJICHHbIE Ha YCTPAaHEHUE BBIABICHHBIX B pPE3yJlbTaTe KOHTPOJBHBIX
MEPOIIPUATHI HETOCTATKOB U HAPYILICHUH.

4.3. OTBETCTBEHHOCTb JIOJPKHOCTHBIX JIMI] YIIOJJTHOMOYEHHOT'O OpraHa



3a penieHus u AecTBus (0e3aeiicTBre), IPUHIMAEMbIC
(ocymiecTBisIeMbIe) B XO/I€ TIPEIOCTABICHUS
TOCYJapCTBEHHOM yCIIyTH

4.3.1. OTBETCTBEHHOCTh IOJKHOCTHBIX JIMI] YHOJHOMOYEHHOIO OpraHa 3a pelIeHUs U
neiictBusi  (Oe3neiicTBue), NpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOAE MPEIOCTABICHUS
rOCy/IapCTBEHHOU yCIyTH, 3aKPEIUISIETCS B UX JTOJKHOCTHBIX perilaMeHTax.

JIOJDKHOCTHOE  JIMIIO  YIIOJIHOMOUYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEIOCTABIICHUE
rOCYIapCTBEHHOW YCIYrHM, HECeT MEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a IPEIOCTaBIICHUE
rOCYJapCTBEHHON yCIYrM B COOTBETCTBHUHM C TPEOOBAHMSAMH HACTOSIIETO AJIMUHUCTPATHUBHOTO
periameHnTa, 3akoHojarenbcTBoM Poccuiickoit denepannm.

JIOJDKHOCTHOE  JIMLIO  YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a PErucTpaluio
JOKYMEHTAIlMU, HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a PETUCTPALUIO JOKYMEHTOB JIJIst
IPEJOCTABICHUS] TOCYAAPCTBEHHOM YCIYyTM B COOTBETCTBHM C TPEOOBAHMSMH HACTOSILIErO
AJIMUHUCTPATUBHOTO periiaMeHTa, 3aKkoHoJaTenscTBoM Poccuiickoit denepanuu.

4.3.2. Ilo pe3ynbrataM IpPOBEJCHHBIX MPOBEPOK B CiIydae BbISABICHHUS HapyllEHUs IpaB
3asgBUTENIEH PYKOBOJIUTENb YIIOJIHOMOUYEHHOTO OpraHa OCYIIECTBIISIET MPUBICYCHHE BUHOBHBIX
JII] K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAATENBLCTBOM Poccuiickoit @enepanuu.

4.3.3. O Mepax, IPUHATHIX B OTHOIICHHWH BHUHOBHBIX B HAPYIICHUH 3aKOHOAATEIIbCTBA
Poccuiickoit denepanuu JOKHOCTHBIX JIUI, B TeueHue 10 IHEH co THSA MPUHATHS TaKHUX MeEp
PYKOBOAMTEIb YIIOJTHOMOUYEHHOT'O OpraHa coo0IaeT B MUCbMEHHOM (hopMe 3asiBUTEINIO, paBa 1
(unn) 3aKOHHBIE MHTEPECHI KOTOPOTO HAPYIICHBI.

4.4. TpeboBaHUS K OPIAAKY U OopMaM KOHTPOJIIS
3a IPe0CTaBICHUEM I'OCYapCTBEHHOM YCIIyTH, B TOM YHCIIe
CO CTOPOHBI TpaXKaaH, UX 00bETMHEHUN U OpraHu3aIi

4.4.1. Koutponb 3a coOJIOIEHHEM TOCIEA0BATENbHOCTH JAECUCTBUMN, ONpEAETIEHHBIX
aJIMUHUCTPAaTUBHBIMM  MpOLEAypaMH [0 IPelOCTaBICHUIO TOCYIapCTBEHHONW YCIyTH, U
MMPUHATUEM pemeHHﬁ AOJDKHOCTHBIMHU  JIMAMHW YIIOJTHOMOYCHHOI'O OpraHa, OTBETCTBCHHBIMU
3a IIPUEM U MOATOTOBKY IOKYMEHTOB, OCYIIECTBIISET JOJKHOCTHOE JIUIO, KYypUPYIOIIee OTAE MO0
OIICKEC U MOINCYHUTCILCTBY.

4.4.2. KoHTponb €O CTOpPOHBI TpaxkIaH, HMX OOBEAMHEHHH U opraHu3auuil 3a
IPEJOCTABIEHUEM TOCYIAPCTBEHHOM YCIYIM MOXKET OBbITh OCYILECTBJIEH IIyT€M 3ampoca
COOTBETCTBYIOLIEH HH(OPMAIMK ITPU YCIOBUH, YTO OHA HE SABJSETCA KOHPUICHIMATbHOI.

5. JlocyneOHbiii (BHECYIEOHBIN) MOPSIIOK 00KAIOBAHUS PELICHHH
U feiicTBul (0e31eiCTBYSA) OpraHa, MPeI0CTaBISIOMIETO
rocyapcTBeHHY0 yciuyry, M®ILI npenocraBieHus rocy1apcTBEHHbIX
Y MyHUIIUNIAIBHBIX yCIIyT, OpraHn3alui, yKa3aHHbIX B yacty 1.1
cratbi 16 @enepanbHoro 3akoHa ot 27 urons 2010 r. N 210-03
"O0 opraHu3aIyu NpeI0CTaBICHUS TOCYIapPCTBEHHBIX
Y MYHULUINAIBHBIX YCIYT", a TAaKKe UX JOHKHOCTHBIX JIULI,
roCy/IapCTBEHHBIX MJIM MYHULIUIIATbHBIX CITY>KAIIUX, pa0OTHUKOB

5.1. 3asBuTensb (MpeAcTaBUTENb 3asBUTENS) BIPABE MOAATh kajo0y Ha perieHue U (MiH)
neiictBue (6e3/1eiCTBHE) YIIOJTHOMOYEHHOTO OpraHa, €ro pyKOBOJIUTENS, JOJDKHOCTHBIX JIMIl U
(unu) pabotHuka, M®II, ero pykoBonuTens u (win) pabOTHHUKA, OpraHU3aUi, PUBIEKAEMBIX
M®I] B cooTBeTcTBUH C yacThio 1.1 cTtateu 16 @enepanbHoro 3akoHa ot 27 utoinsa 2010 r. N 210-
®3 "OO6 opraHuzanMM MPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHHULMMAIBHBIX YCAYTr", HX
PYKOBOJIUTENEH U (MIM) paOOTHUKOB MTPH MPEJOCTABICHUH FOCYJapCTBEHHON YCIIyTH.
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3asBUTENb (MIPEACTABUTEND 3asABUTENSI) MOXET OOpaTUThCA C >KajgoOOW Ha pemieHus U
neiictBust (6e3/1eHCTBIE) YIIOITHOMOYEHHOTO OpraHa, €ro PyKOBOIUTENS, AOJDKHOCTHBIX JIMIL U
(wm) pabotHrkoB, M®LI, ero pykoBoguTens u (W) paOOTHUKA, OPTaHU3AIUH, TPUBIECKAEMBIX
MO®II B cootBeTcTBUU C yacThio 1.1 ctateu 16 @eaepansuoro 3akona ot 27 uronst 2010 r. N 210-
®3 "OO6 opraHW3anuM MPEIOCTABICHHUS TOCYJApPCTBEHHBIX M MYHHIIMIAIBHBIX YCIyr", HX
pYKOBOIUTENEH U (MITH) paOOTHUKOB, B TOM YHCIIE B CIEAYIOMIMUX CIydasX:

HapylIeHHe CpOKa pETrUCTpaluy 3ampoca 3asBuTeNs (IpeICcTaBUTENs 3asBUTENS) O
MPEI0CTaBICHUN TOCYAApPCTBEHHOM YCIIYTH, 3ampoca, yKazaHHoro B ctatbe 15.1 denepanbHoro
3akoHa oT 27 uroist 2010 r. N 210-®D3 "OO6 opranuzanuu MpeaoCcTaBICHHs TOCYIapCTBEHHBIX U
MYHUIUTIATBHBIX yCIyT";

HapylLIeHUE CPOKa MPEIOCTaBICHUS FTOCYAapCTBEHHOM YCIyTH;

TpeOoBaHUE y 3asgBUTENS (IIPEICTABUTEINS 3asIBUTENS) JOKYMEHTOB WK WH(pOpMAIMK 100
OCYIIIECTBIICHUS JCUCTBUMN, MPEJCTABICHUE WA OCYIIECTBICHHE KOTOPHIX HE MPETyCMOTPEHO
HOPMATHBHBIMH IIpaBOBbIMH akTamMu Pocculiickonn ®enepanuu, HOPMaTUBHBIMU IIPaBOBBIMU
aktaMu Bounrorpackoit o0actu i MpeloCTaBlIeHUs TOCYIapCTBEHHON YCIYTH;

OTKa3 B NpUEME y 3asBUTENs (IPEICTaBUTENS 3asSBUTENS) JOKYMEHTOB, IIPEIOCTABICHUE
KOTOPBIX TMPEIyCMOTPEHO HOPMATUBHBIMU TIpaBOBbIMH akTamu Poccuiickoit ®enepanuu,
HOPMAaTUBHBIMM IIpaBOBBIMU  akTamMu Bomrorpaickoit obnactu Juid  IpelOCTaBIIECHUS
roCyIapCTBEHHOU YCIYTH;

OTKa3 B IMPENOCTABICHUU TOCYAApCTBEHHOM YCIyrd, €CIM OCHOBaHUS OTKa3a He
MpeyCMOTPEHb! (efepaabHbIMA 3aKOHAMHU U TMPUHSATBIMU B COOTBETCTBHHM C HMMH HHBIMU
HOPMAaTUBHBIMU MNpaBOBbIMU akTamu Poccuiickoit ®@enepaunu, 3aKOHAMH UM HWHBIMHA
HOPMAaTHUBHBIMH IIPaBOBBIMU aKTaMu Boirorpaackoit odmnacrtu;

TpeOoBaHue y 3asBUTEeNs  (NMPEACTABUTENS  3asABUTENSI) TPpU  [PEIOCTABICHUU
rOCYy/IapCTBEHHOW YCIYTH IUIaThl, HE MPEIyCMOTPEHHOH HOPMATHUBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit ®enepannu, HOpMaTHBHBIMH ITPABOBBIMU aKTaMu Bonrorpaackoit o6macTw;

0TKa3 YIOJHOMOYEHHOT'O OpraHa, JOJKHOCTHOTO JIMIIA YITOJIHOMOYEHHOTO Oprana u (Win)
pabOTHUKA YIIOJIHOMOYEHHOTO OpraHa B HCHPAaBJIEHUHU JOMYIICHHBIX OMNEYaTOK U OIIMOOK B
BBIJJAaHHBIX B pe3yjbTaTe NPEAOCTABICHHUS TOCYIapCTBEHHOW YCIyrM JOKyMEHTax JH0o
HapyIlIeHWE YCTaHOBJIEHHOI'O CPOKA TAKUX HCIPABICHMUI;

HapyllIeHUE CPOKa WM MOpsAJIKa BbIIAYM JOKYMEHTOB IO pe3yjbTaTaM MPEAOCTABICHUS
rOCYIapCTBEHHOMW YCIIYTH;

IIPUOCTAHOBJIEHUE  IPEJOCTABIEHUS TOCYJapCTBEHHOW YCIYTH, €CIM  OCHOBaHHS
IPUOCTAHOBJIEHUS HE TIPEYCMOTPEHBI (eiepaIbHbIMU 3aKOHAMU U IPUHATHIMHU B COOTBETCTBUU
C HMMHU HMHBIMA HOPMAaTHUBHBIMU NpPaBOBBIMHM akTamMu Poccuiickoit dexnepanuu, 3aKOHAaMU U
MHBIMM HOPMaTUBHBIMU [TPaBOBBIMU akTaMu Boirorpaackoit obnacru;

TpeboBanue y 3asBuUTeNs  (NIPENCTaBUTENS  3asgBUTENs) TMPU  MPEAOCTaBICHHUH
roCy/1apCTBEHHOW YCIYTU JOKYMEHTOB WJIM MH(OpMaIlUU, OTCYTCTBHE U (MJIN) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCh MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIsL TIPEJOCTaBICHUs] TOCYJapCTBEHHOM yciayru, Ju00 B MPENOCTABIEHUU TOCYAApCTBEHHOM
YCIIYTH, 332 HCKJIFOUYEHUEM CITy4yaeB, IPEAyCMOTPEHHBIX a03aliaMy ECThIM - IEBSATHIM MOAMYHKTA
2.2.2 Hacrosmiero AJIMUHUCTPATHBHOTO periiaMeHTa.

5.2. [Ipeamer xanoOsbI.

XKanoba nomxHa conaepKarh:

HAaMEHOBAHME YIOJIHOMOYEHHOI'O OpraHa, ero JOJDKHOCTHOIO JHla U (W) pabOTHUKA,
M®II, ero pykoBoautens u (wiM) paOOTHHMKA, OpraHu3ainuii, npusiekaembix MOIL[ B
cooTBeTcTBUU ¢ yacThio 1.1 crateu 16 denepanpHoro 3akona ot 27 utons 2010 r. N 210-D3 "O6
OpraHM3aIiy MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT", UX PYKOBOJUTENEH
U (1K) pabOTHHUKOB, pelIeHus 1 JeicTBus (0e31eiicTBIE) KOTOPHIX 00XKaTyIOTCS;

¢dbamunmio, UMsl, OTYECTBO (TOCIIEIHEe - MPU HAIWYUU), CBEIEHUS O MECTE KUTEIbCTBA
3asgBUTENS - (PU3NYECKOTO0 JIMIA JINOO HAMMEHOBAHKE, CBEJICHHS O MECTE HaXOKJCHUS 3asBUTEIIS
- IOpUJIMYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
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AIEKTPOHHON MOYTHI (MIPH HAJIMYWU) U MOYTOBBIN aJpec, M0 KOTOPHIM JOJKEH ObITh HAINpaBJIeH
OTBET 3aABUTEINIO (MPEICTABUTEIIO 3asBUTEIIA);

CBeNieHUs 00 OOKayeMBbIX PEIICHUAX WU JNCUCTBUAX (0€374CHCTBUU) YIOJIHOMOYEHHOTO
OpraHa, €ro JOJDKHOCTHOTO Nuiia u (wir) pabotHuka, M®IL], ero paboTHUKA, OpraHu3alui,
npussiekaeMbix M®II B coorBeTcTBUU € yacThio 1.1 crathu 16 @enepanbHOro 3aKkoHa ot 27 uroJist
2010 r. N 210-@3 "O6 opranu3anuu MpPeAOCTABICHHS TOCYJApPCTBEHHBIX W MYHHIIMITATbHBIX
yciryr", uX paOOTHUKOB;

JIOBOJIbl, HA OCHOBaHUM KOTOPBIX 3asBUTENb (IIPEICTABUTENb 3asBUTEINS) HE COIVIACEH C
pemieHueM U JaeiictBusiMu (Oe3nelcTBHEM) YIOJTHOMOYEHHOTO OpraHa, €ro pyKOBOJIUTEs,
JOJDKHOCTHOTO JHia U (win) padotauka, M®L, ero paboTHUKa, OpraHU3alni, IPUBIEKAEMBIX
M®II B coorBeTcTBHM € YyacThlo 1.1 ctatbu 16 @enepanbHoro 3akoHa ot 27 utoiist 2010 r. N 210-
@3 "OO6 opraHu3alMM MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHLIMIMAIBHBIX YCIyr", HX
paboTHUKOB. 3asBUTENIeM (IIPEICTAaBUTEIEM 3asBUTENS1) MOTYT OBITh MPEACTABICHBI JOKYMEHTHI
(TIpM HATMYKH), TIOATBEPKAAIONINE TOBOABI 3asBUTENS, TMOO MX KOIUH.

3agBuTens (MpeICTaBUTENb 3asSBUTENS) MMEET IpaBO Ha MOJydeHHe HHPOpMAIUU U
JOKYMEHTOB, HEOOXOAMMBIX /11 000CHOBAHUS M PACCMOTPEHUS KaJIOOBI.

5.3. Opransl rocyJapCTBEHHOI BIACTH U YIOJHOMOYEHHBIE HAa PACCMOTPEHHE KaloObI
JIOJDKHOCTHBIE JIMIA, KOTOPBIM MOXKET OBITh HalpaBJIeHa jkajio0a.

3agBuTens (MpeACTaBUTENb 3asBUTENS) BIpaBe 00KajaoBaTh PELICHUS, MPUHITHIE B XOJ€
MPEAOCTaBICHUS TOCYAapCTBEHHOM ycinyru (Ha Jr000oM dTame), ACUCTBUSA WM Oe3eiicTBHE
YIIOJTHOMOYEHHOTO OpraHa, IOJDKHOCTHOTO jmna u (win) pabornuka, M®II, ero paborHuka,
opranusanuii, npusnekaeMbix M®IL] B coorBercTBUU C¢ yacThio 1.1 crathu 16 ®PenepanbHOro
3akoHa ot 27 urons 2010 r. N 210-®3 "O06 opranuszanuu npeaocTaBlIeHUs TOCYJapCTBEHHBIX U
MYHHUIUTIATBHBIX yCIIyT".

XKanoba paccMarpuBaeTcsi yIOJTHOMOUYEHHBIM OPraHOM, €CJIHU MOPSAOK MpPeaoCTaBICHUS
TOCY/IapCTBEHHOW YCIYrd ObUT HAPYIIEH BCIEACTBUE PEIICHWH W JeHCTBHM (Oe3eiCTBS)
YIIOJTHOMOYEHHOT'O OpPraHa, ero JI0JDKHOCTHOTO JIMIA U (UIn) paboTHHKA.

B cnyuae ecnu 00:kanyroTcsl pelieHus] pyKOBOJUTENS YIIOJTHOMOUYEHHOTO OpraHa, jkajgo0a
paccMaTpUBaEeTCs MPEACEAAaTeIeM KOMHUTETa COLMAIBHOM 3alMThl HaceleHus Bonrorpanckoi
o0nacTH.

[TouToBbIi  (ropuaMyeckuil) ajapec KOMHTETa COLMAJbHOM  3alllUThl  HAcCEJCHHs
Bonrorpanckoit o6mactu: 400087, Bonrorpan, yin. HoBopoccuiickas, 1. 41;

tenedoH (dakce): (8442) 30-80-00; 39-12-96;

ajZipec IEKTPOHHOU MOYTHI: uszn@volganet.ru;

agpec  EguHoro  moprama = rocylapCTBEHHBIX M MYHUIMNAIBHBIX  YCIIYT:
http://www.gosuslugi.ru;

anpec Iloprama rocynapcTBEHHBIX M MYHHUIMNAIbHBIX ycIyr Bosrorpaackoit obnactu:
http://uslugi.volganet.ru.

XKanoObl Ha pemenus u gedctBus (OesneiictBue) pabotHuka MOPIL[ monparorcs
pykoBoautento 3toro M®I. XKano6rl Ha pemenus u aerictus (0e3neficteue) MOL noxarores
yupeaurento MOPI[ wnam JOMKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY IIPUKAa30M KOMHUTETA
HKOHOMUYECKOM MOMUTHKY U pa3BuTus Bonrorpanackoit oonactu ot 10 aBrycta 2018 r. N 621 "O6
OTIpeIeIeHNH JJOKHOCTHOTO JIMIA, YIOJTHOMOYEHHOTO OCYIIECTBISATh PACCMOTPEHHE ka0l Ha
pemieHuss U JedcTBus (6e3aelicTBUE) MHOTOQYHKIIMOHAJIbHBIX LEHTPOB MPEIOCTABICHUS
rOCyJapCTBEHHBIX M MYHHUIMIIATbHBIX ycIyr Bonrorpaackoit obmactu'. XKanoObl Ha penieHus u
nerctBust (Oe3aeiicTBrue) paOOTHUKOB opraHuzanuii, nmpusiekaeMbix M®I[ B cooTBeTCTBUU C
yacthio 1.1 crateu 16 denepanpHoro 3akoHa ot 27 utong 2010 r. N 210-03 "O6 opranuzanuu
MIPEIOCTABIIEHUS TOCYIapPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT", MOJAI0TCS] PYKOBOJIUTENSIM 3TUX
OpraHu3alum.

5.4. Tlopsaiok mogavyu U paCCMOTPEHHS JKaJTOOBI.

XKanoba na pemenue u (wim) JaeiictBue (Oe3aelicTBUE) YIMOJTHOMOYEHHOIO OpraHa,
JOJIKHOCTHOTO JIMLA U (WiK) paboTHUKA MTPHU MPEJOCTAaBICHUH TOCYJapCTBEHHON YCIyTH MOKET
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ObITh HampamjieHa 10 Tmo4dte, dYepes3 MODI[, ¢ wucnomp3oBanueM HWHHOPMAIIMOHHO-
TEJICKOMMYHUKALIMOHHOM  cetd  MHrepHer, EnuHOoro moprama TroOCyJapCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIyr, Iloprana rocynapcTBeHHBIX M MyHULMIIAIBHBIX ycayr Boarorpainckoi
001acTH, a TaKKe MOXKET ObITh NMPHUHATA MPH JIMYHOM NpueMe 3asBUTENS (TpEACTaBUTENS
3asIBUTEIA).

XKanoba na pemenust u neiictBusi (6ezneiictBue) M®IL, ero pabOTHHKAa MOXKET OBITH
HalpaBjieHa [0 I04YTe, C MCIOJIb30BAaHUEM HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW CeTH
Wutepuer, opunmansHoro caiita MOLI, EnquHoro noprana rocyaapcTBEeHHBIX U MYHHUIIMITATbHBIX
yeayr, Iloprana rocyaapcTBeHHbIX U MyHULIMIIAIBHBIX ycIyr Bosrorpaackoil obiactu, a Takxke
MOXET OBITh MPUHSTA TPHU JINYHOM NIPHEME 3asBUTEIIS.

Kanoba Ha pemeHust u aecTBus (Oe3aelicTBUE) opraHu3aiuii, npusiekaecMbix M®I] B
cooTBeTcTBUU ¢ yacThio 1.1 crateu 16 denepanpHoro 3akona ot 27 utons 2010 r. N 210-03 "O6
OpraHM3alUy INPEJOCTABICHUS TOCYJAapCTBEHHBIX M MYHHMLIMIAIBHBIX YCHIyr', a TaKke HX
paOOTHUKOB MOKET OBITh HampaBieHa [0 TOYTe, C HCIHOJIb30BaHHEM WH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu MHTepHeT, opuuuanbHbIX CaliTOB 3THX opraHu3auuii, Enunoro
nopraja TOCYJapCTBEHHBIX M MYyHMUMNAIBHBIX yciayr, [loprama rocygapcTBEHHBIX U
MYHUIMNATIBHBIX YcIyr Bosrorpaackoil o0macT, a Takke MOXKET ObITh NMPHUHSITA MPU JTMYHOM
pUeMe 3asiBUTEIS.

XKanoba nogaercs B MUCbMEHHOM (QopMme Ha OyMa)kHOM HOCHUTENNE WM B 3JIEKTPOHHOM
dbopwme.

OcHoBaHMeM AJIs Hayajla MpoLEeAypbl 10CYAeOHOro 00kanoBaHusl ABISETCS MOCTYIJICHUE
XKanmoObl 3asBUTENs (NIPEINCTABUTENS 3asgBHUTENs). Perucrpamus >xanoObl OCYIIECTBISETCS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM.

5.5. Cpoku paccMOTpEHHUS KaJ00HbI.

XKanoba, mocrynuBIIas B YHNOJIHOMOYEHHBIH opraH, MO®L, yupeaurenmo MOI[, B
opranusanuu, npusiekaemble M®L| B coorBeTcTBUM ¢ yacTbio 1.1 ctatbu 16 ®enepanbHOro
3akoHa ot 27 urons 2010 r. N 210-®3 "O06 opranuszanuu npeaocTaBIeHUs TOCYJapCTBEHHBIX U
MYHULIMNIAJBHBIX YCIYyT", MOJUIEKUT PACCMOTPEHUIO B TeueHue 15 paboumx qHE co oHS ee
perucTpanmy, a B ciaydae o0xajloBaHUs 0TKa3a YIMOJIHOMOYeHHOro oprana, M®L, opranusanmii,
npusiekaeMbix M®I] B coorBeTcTBHM € yacTbhio 1.1 crateu 16 @enepanbHOro 3akoHa ot 27 Urois
2010 r. N 210-@3 "O6 opraHM3anuu MPeAOCTABICHHUS T'OCYJApCTBEHHBIX U MYHMIMIAIbHBIX
ycayr", B mpueMe JOKYMEHTOB Y 3asBHUTENs JHO0 B HCHPABICHUM JIOMYIIECHHBIX ONEYAaTOK U
OLIMOOK WJIU B CiTy4ae 00>kajOBaHUs HApyIIEHUS! YCTAHOBJIEHHOI'O CpOKa TaKUX UCIPABJICHUH - B
TE€YEHHE MATU paboUuX JTHEH CO JAHS €€ PEeruCTpaLuu.

5.6. Pe3ynbTar paccMOTpEHHUs Kajao0bl.

[To pe3ynbraTraM paccMOTpeHUs KaloObl MPUHUMAETCS OHO U3 CIEIYIOMIMX PEeIIeHHI:

kKajmoba y/IOBJIETBOpSETCS, B TOM uyHcie B (opMe OTMEHBl MPUHATOIO peIIeHus,
VCIIPABJICHUS JONMYLIEHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe MPEAOCTaBICHUS
rOCYy/IapCTBEHHOW YCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JCHEKHBIX CPEICTB, B3MMAaHHE
KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTUBHBIMH IpPaBOBBIMU akTamu Poccuiickoit denepannu,
HOpPMAaTHBHBIMU IIPAaBOBBIMHU akTaMu Bonrorpasckoii obnactu;

B YJIOBJIETBOPEHHH KaI00bl OTKA3bIBACTCS.

OcCHOBaHMSIMU JJIs1 OTKa3a B yJOBJIETBOPEHUH JKAIOObI SBIISIOTCS:

MpU3HAHUE TPABOMEPHBIMU JeUCTBUN (0€31eCTBYS) JOKHOCTHBIX JIMII, YYaCTBYIOLIUX B
IIPEIOCTABIEHUH TOCYJapCTBEHHOH YCIIYTIH;

HaJIMuMe BCTYNMBILIETO B 3aKOHHYIO CHILY PEILIEHUs Cy/a M0 kKajlobe 0 TOM ke IpeaMeTe 1
10 TEM K€ OCHOBAHHUSM;

mojaya >kajgo0bl JIMIIOM, IIOJHOMOYHMS KOTOPOrO HE TOATBEPKICHBI B MOPSIIKE,
YCTaHOBJICHHOM 3aKoHozarebcTBOM Poccuniickoit denepanun.

B cnydae ecnu B muchMeHHOM jkajo0e He yKa3aHbl (pamMuiusl 3asSBUTEINSI, HAPABUBIIETO
*anoOy, U TOYTOBBIN aJpec, 0 KOTOPOMY JIOJKEH ObITh HAIMPaBJIEH OTBET, OTBET HA kKajlo0y He
JTAeTCHl.
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[Ipu mony4yeHnu xamoObl, B KOTOPOM COAEP)KATCS HEIEH3YpHBIE JTMOO OCKOPOUTETHHBIE
BBIPAXEHMSI, YIPO3bl )KM3HH, 3J0POBbI0 U HMYILECTBY JAOJKHOCTHOIO JIMIIA, a TAK)KE YIEHOB €T0
CEMbH, BIIpaBE OCTaBUTh Kajno0y 0e3 OTBETa IO CYIIECTBY IOCTABJIEHHBIX B HEW BOIPOCOB U
COOOUIUTD 3asBUTEITIO O HEJAOMYCTUMOCTH 3JI0YTIOTPEOJICHUS IPABOM.

B ciydae eciiu TeKCT MUCbMEHHOM %alloObl He TIOIAe€TCs MPOYTEHHUI0, OHA OCTaBIsieTcs 0e3
OTBETa, O Ye€M B TEYEHHUE CEMU JHEH CO JHS PErucCTpalu >KaloObl COOOIIAaeTCs JUILY,
HaIpaBHUBILIEMY OOpalieHe, eciu ero (haMuiIus U MOYTOBBIN apec MOIJAI0TCS MPOUYTEHHUIO.

5.7. Ilopsimoxk MHPOPMUPOBAHUS 3asIBUTENS O PE3YJIbTATaX PACCMOTPEHHS KaTOOBI.

He no3anee ans, ciaenyroniero 3a JHEM NPUHSTUS PEIICHUs, 3aABUTENIO (TIPEACTaBUTEIIO
3asBHUTEINS) B TUCbMEHHOH (hopMe U 110 KETaHUIO 3asIBUTENIS B 3JIEKTPOHHOM (JOpME HAIIPABISAETCS
MOTHUBHPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKaTO00bI.

B cnyyae mpusHaHUS >KajgoObl MOMJIEXKAIEH yIOBIECTBOPEHHIO B OTBETE 3asSBHUTEIIO
(mpeacraBuTento  3asBUTENS) Jaercs uHGOpManus O  JCHCTBHSX, OCYILIECTBIISIEMbIX
YIOJIHOMOYEHHbIM opraHoM, M®II, opranuszaumsimu, ykazaHHbIMH B 4yactu 1.1 crtateu 16
®denepanpHoro 3akoHa ot 27 wmromst 2010 r. N 210-®3 "OO6 opraHu3anuu IpeaoCTaBICHUS
rOCY/IapCTBEHHBIX W MYHHMLIMIAJIBHBIX YCIYr", B LEIAX HE3aMEMJIUTENbHOIO YCTpaHEHUs
BBISIBJICHHBIX HapyIICHUH MpPU OKa3aHUM TOCYJApCTBEHHOH YCIyru, a TakkKe MPUHOCITCS
U3BUHEHMSI 3a [IOCTaBJICHHBIE HEYyNOOCTBAa W yKa3biBaeTcs WHGOpMAIMs O JaTbHEUIIHX
JNEHCTBUSIX, KOTOPbIE HEOOXOAUMO COBEPILIUTH 3asSBUTENIO (IIPEICTABUTEINIO 3asiBUTENS) B LEISIX
MOJIyYEHUS TOCYJapCTBEHHOM YCIYTH.

B cnydae mpusHaHus kanoObl HE MOAJNEXKAIEH YIOBICTBOPEHUIO B OTBETE 3asBUTEIIO
(mpeacTaBUTENIO 3asIBUTENS) 1AIOTCS ApIryMEHTHUPOBAHHBIE Pa3bsICHEHUS O IPUUMHAX PUHATOTO
pelieHus, a Takke nHhopMaIus o MOpsIKe 00KaNOBaHUS IPUHATOTO PELICHHUS.

B cnyuae ycraHOBIIEHHS B XOJ€ WM IO pe3ysibTaTaM pPacCMOTPEHUs KajloObl IPU3HAKOB
CcoCcTaBa aJMUHHUCTPATUBHOTO TPABOHAPYIICHUS WM TPECTYIJICHUS JODKHOCTHOE JIMIIO,
pabOTHUK, HAJEJIEHHBbIE [IOJIHOMOYUSAMHU [0 PACCMOTPEHHUIO Kajlo0, He3aMeJIMTEIbHO
HAIPAaBIISAIOT UMEIOIIUECS MaTepHAlIbl B OPTraHbl IPOKYPATYPHI.

5.8. Ilopsamok 06kamoBaHus peHICHUS 110 Kajao0e.

3asgBuTenb (MpeACTaBUTEh 3asBUTENSA) BIpaBe O00XKaloOBaTh PEIICHUS, MPUHATHIC MPHU
MIPEIOCTAaBIEHUH TOCYAapCTBEHHOM yciyru, neicTBus (0e3eiicTBHE) YIOJIHOMOYEHHOTO OpraHa,
€ro JOJDKHOCTHOro juua M (uiam) pabotHuka, MOPL], ero paboTHHKa, OpraHu3aIui,
npusiekaeMbix M®I] B coorBeTcTBHM € yacThio 1.1 crateu 16 @enepanbHOro 3akoHa ot 27 Ui
2010 r. N 210-@3 "O6 opraHM3anuu MPeAOCTABICHUS T'OCYJApCTBEHHBIX U MYHMIMIAIbHBIX
yciyr", B CyZIecOHOM TMOPSIAKE B COOTBETCTBUU C 3aKOHOIaTEILCTBOM Poccuiickoit denepariuu.

5.9. TlpaBo 3asBuTens (NpeAcCTaBUTENS 3asBUTENA) Ha IMOJydeHHE HHGPOpMAIMU H
JIOKYMEHTOB, HEOOXOIUMBIX /11 0O0CHOBAHUS U PACCMOTPEHHUSI 5KaJT0OBbI.

3asBuTenb (MpeACTAaBUTENb 3asBUTENS) MMEET MpaBO Ha TMOJdydeHHe HHQPOpMAIUU U
JIOKYMEHTOB, HEOOXOIUMBIX JJIsi OOOCHOBAaHMUSI W PACCMOTPEHUsS >KAJIOOBI, a TaKKe BIIPaBe
IPECTaBIATh JOKYMEHTHI JTM00 UX KONUH (IIPY HAJIMYNH ), HOATBEPKIAIOIINE CBOU JOBO/IBI.

5.10. CnocoObl uHGOpMUPOBaHUS 3asBUTENS (MIPEACTABUTENS 3asABUTENS) O TMOPSAKE
M0Ja4u M paCCMOTPEHMS KaJIOOBI.

Nndopmanus o mopsake momadyu M pacCMOTPEHHs >kajoObl pa3mMeniaercss Ha EnuHoMm
nopTaje TOCYAapCTBEHHBIX W MYHUUUINANbHBIX Yycayr, lIloprame rocyaapCTBEHHBIX U
MYHULIMNIAJbHBIX ~ yciuyr Bondrorpaackoir oOmactu, a Takke CooOIIaeTcss 3asBUTENIO
(TIpeICTaBUTENIO 3asBUTEINS) JODKHOCTHBIMU JIUIIAMU YIOJHOMOYEHHOTO OpraHa MpH JUYHOM
pUeMe, C HCIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetu MHTepHer,
MOYTOBOM, TeNe(hOHHOU CBS3H, TOCPEACTBOM DIIEKTPOHHON MOUTHI, uepe3 MDII.
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Mpunoxexue N 1
K aMUHUCTPATUBHOMY perfnameHTy
Mo OCYLLECTBNEHNIO OpraHoM
MECTHOro camoyrnpaBrieHus
nepegaHHbIX rocyaapCTBEHHbIX
NMOSIHOMOYMIA NO NPEAOCTABIIEHNIO
rocyaapCTBEHHOW ycnyru
"3akrnoyeHne 4OroBopoB
OOBEPUTENBHOIO yrpaBneHust
MMYLLLECTBOM HECOBEPLLUEHHONETHNX
noaoneYHbIX

I'laBe TOPOOCKOTO OKpyI'a ropon MmxamjioBka
Bonrorpanckom objacTu

®.1.0.

oT

(baMmymsa, Mg, OTUECTBO TpPaxIaHMHA)
IacropT
(cepusa, HOMep, KOoT'Ia U KeM ObLI BBIAH)

3apermMcTprMpOBaHHOT'O IIO ajgpecy.:

[IpoxrBamero o ampecy:

Tes:

BasaBJjieHue

Hpomy BaKJIOUMTE IOOT'OBOP OOBEPUTEJIBHOT'O YIIPABJIEHMA HEOBUMXVMEBEM VM LEHHBM
IOBUXVIMEIM MMYyIeCTBOM

YKasz3aTbk HaMMEeHOBaHMe HeIBUMXVMMOI'O UM ILEHHOI'O IBUMXMMOI'O MMylleCTBa
IIpMHanjexaumero IIOOOIIEeYHOMY

bamMunmsa, mMsa, OTUECTBO, JaTa POXIOEHUSI
06sa3yCch 3aBO0TUTLCS O INepemaHHOM MHEe MMYyIeCTBEe [NOIOMNEeUHOTO KakK O CBOEeM

coOCTBEHHOM, He IONyCKAaTb YMEHbIIEHMS CTOMMOCTM MMYylleCTBa IIOHNOINEYHOTO U
CrnocoBCTBOBATL M3BJIEUEHUIO M3 HETO JOXOIOB.

(cT. 18, denmepaJib HEIM 3akoH oT 24.04.2008 N 48-03 "06 omneke u
noneuurensbcTBe" (npuHaT I'I ©C PO 11.04.2008))
Y

(bamMunvs, wmMs, OTUECTBO)

mamo corJjlacue Ha o00paboTKy UM HeOoOXOIMMOE MCIIOJIb30BaHME MOMX IIe€PCOHAJIbHEIX
IOaHHEIX, B TOM UYMCJIe B MHOOPMALMOHHBIX CHCTeMax OpTaHaMy, [IpenoCTaBJISOIVMU
TOCyHOapCTBEHHEE M MyHUUMIAJbHBE YCIYyI'M, OpraHM3alMaMM, YyYacTBYOIMMU B
IpenOoCTaBJIeHUM TOCYyINapCTBEHHBIX B [OpAIKe M Ha YCJIOBMAX, OIpeleJIeHHHX
denmepalyibHEM 3akoHOM oT 27 wmiong 2006 roma N 152-03 "O nepCOHAJIbHBIX HOAHHBX" B
neJyax " obbeMe, HeODOXOIOMMEIX IJid I[IPeloCTaBJIEHMS TOCYINAapPCTBEHHOM WU
MYHUIIMIIAJIBHOM YCIJIYyTU.

S Takxe NoAOTBepXIanw, YTO CBeIeHMud, yKas3aHHBE B HACTOAWleM 3asaBJIEHMM, Ha
maTy I[OpeloCTaBJIeHUS HOOKYMEHTOB IOCTOBEPHB, IOKYMEHTH (KONMM INOKYMEHTOB) U
comepxaumyMecs B HMX CBEeIEeHMS COOTBETCTBYIT YCTAaHOBJIEHHBIM 3aKOHOIATEJIECTBOM
Poccumckomn denmepaunnm TpebOoBaHMUAM, B TOM UYMCJIe€ YKas3aHHBIE CBEeIEeHUS
IOCTOBEPHE.

(mopnmuce, mara)
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T';laBe TOPOLOCKOTO OKpyTIa Topon MmxaljoBka
Bonrorpanckom objacTu

®.1.0.

oT

(baMmysa, Mg, OTUECTBO TpPaxIaHMHA)
[IacIHIopT
(cepusa, HOMep, KOoI'Ia ¥ KeM OblI BBIAH)

3apPeruMCcTPUPOBAHHOTO MO aIpecy:

[lpoxmBawpero o ajpecy:

Tesr:

3AABJIEHNE

[Ipowy Bac ¢ corjacmuda 3akKOHHOI'O NpelCTaBuUTesia (OIeKyHa, IoleduTend,
IIPMEMHOT'O POIUTEJIA)

(®.71.0. BaKOHHOTO MNpPenCTaBUTEJIS)
Ha3HAUUTL IOOBEPUTEJIbHEIM YINPaBJSOIMM, IPMHAIJIEXAllMM MHE,

, UMYIIECTBOM

(®.11.0., TOn POXOEHUA)

(HamMMeHOBaHME OPUOMUECKOTO JIMLA WM MHOUBUIAYAJILHOTO MNpennpuHuMaTend /
®./.0, macHnopTHBEE IaHHBE I'PaXIaHMHA)

cocTrTodlMM M3 :

UTO IHInogTBepXOaeT:

A,

(bamMunus, wmMs, OTUECTBO)

mamo corjlacue Ha o00paboTKy UM HeOOXOOMMOE MCIIOJIb30BaHME MOMX I[I€PCOHAJIbHEIX
OaHHEIX, B TOM uHMCJIe B MHOOPMALMOHHHX CHUCTeMax opIlaHaMM, OIPeIoCTaBJISOUMMHA
POCyﬂapCTBeHHHe )Z8 MYHMILIMIIaJIb HEIE ycuayrm, OpPaHMBaHMHMM, y4acCTBYyRIMMN B
HpeﬂOCTaBHeHMM POCyﬂapCTBeHHHX B HOpHﬂKe )Z8 Ha yCIoBmuax, onpeneneHme
denepalibHEIM 3akoHOM oT 27 wmiong 2006 roma N 152-03 "O nepCOHAJIbHBIX HOAHHBIX" B
Lneyjax n obbeMe, HeODOXOOMMHX IJid [IPeHOOoCTaBJIeHMS TOCYyIapCTBEHHOM WU
MYHUIMUIIAJIbHOW YCJIYyTH.

A TaKXe HOﬂTBerﬂaD, 4TO CBeI€eHUdA, YKa3aHHBle B HaCTOAIleM 3adBJIEHUM, Ha
oaTy HpeHOCTaBHeHMH IJOKYMEHTOB ﬂOCTOBepHH, JOKYMEHTEL (KOHMM ﬂOKyMeHTOB) n
conepxammecq B HIMX CBeIeHMA COOTBETCTBYKT YCTAHOBJIEHHBIM 3aKOHOIOATEJIBCTBOM
Poccumckomn demepauun TpeOOBaHUAM, B TOM UMCJIe YKasaHHBEE CBeIeHUS
IOOCTOBEPHH.

" " 20 .

(mommnmce)
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MpunoxeHue N 2

K aMUHUCTPATUBHOMY perfnameHTy
Mo OCYLLECTBNEHNIO OpraHoM
MECTHOro camoyrnpasneHus
nepegaHHbIX rocyaapCTBEHHbIX
NMOSIHOMOYMIA NO NPEAOCTABIIEHNIO
rocyaapCTBEHHOW ycnyru
"3akrnoyeHne 4OroBopoB
OOBEPUTENBHOIO yrpaBneHust
MMYLLLECTBOM HECOBEPLLUEHHONETHNX
nogoneYyHbIx"

B/1OK-CXEMA
NPEAOCTABNEHUA FTOCYAAPCTBEHHOM YCNYTU "3AKIHOYEHUE AOTOBOPOB
AOBEPUTE/IbHOIO YNPABNEHUA MMYLLECTBOM
HECOBEPLUEHHOJIETHUX NOAONEYHbIX"

IpMeM U peTrucTpalMusa 3agaBJIeHUI M IOKYMEHTOB, HeOOXONOMMEIX IJig
IpenoCcTaBJIEHMS I'OCYHOAPCTBEHHOWM YCJIYyI'M
I
pPaccMOTpeHMe 3asgaBJIEHMS, IOKYMEHTOB, IPeICTaBJIEHHBIX 3asgBUTEJIEM
I I
\/ \/
IPUHATUE pPelleHMS O 3aKJIUeHUU IPUHATHE pelmeHusa o0 oTkaz3e B
OOTOBOpPa IOOBEPUTEJIEHOTO IpenOCTaBJIEHUM I'OCYyIapCTBEHHOMU
YIpPaBJIEHUS UMYyLIeCTBOM yCIyTu
HEeCOBEPIEHHOJIETHET O T
MOAONEeUYHOTO \/
I
\/ HalIpaBJIieHMe (BpPpydYeHMe) 3asaBUTEJIO
IMCBbMEHHOT'O YyBeIOMJIeHUSA OO0
HalnpaBJIeHME (BpydYeHUEe) OTKas3e B [IpeloCTaBJIEHUU
3aABUTEJIO PEeHMSa O BaKJIUEeHUU TOCYOAPCTBEHHOM YCJYyI¥U C
OOTOBOpPa IOOBEPUTEJIBHOTO ykazaHMeM OIPUUMH OTKaszsa

YIIpaBJIeHA VMyHeCTBOM
HECOBEPIEHHOJIETHET O
IIOOOIIEeYHOTI'O

T
\/

3aKJIDUeHMe IOOoToBOpa
IOOBEPUTEJILHOTO yIpaBJIEHUSA
VIMYIIECTBOM HECOBEPUIEHHOJIETHETO
IIOOOIIEYHOTI'O




